COURSE DESCRIPTIONS |

AY 201 — Cultural Anthropoiogy 3 cr.
The nature of culture and an analysis of the languages, ecoOnorlic
organization, soceial groups, art, and veligion in primitive societies.
Three class perlads.

ART 101 — Drawing I 3 cr. (Evening: 2 cr.)
Introduction to the basic disciplines of drawing through the use of still
life. landscape, and the figure. Six contact hours (2 class hours; 4
studio heurs). |Evening: Four contact hours — 1 class hour; 3 studio
hours).

ART 102 — Drawing 11 3 cr. (Evening: 2 cr.}
Prerequisite: ART 101 or consent of instructor. A continuation of ART
161. Six contact hours (2 class hours; 4 studie hours). (Evening: Four
contact houts — 1 class hour; 3 studio hours)

ART 103 — Design I 3 cr. {Evening: 2 cr.)
An analytieal approach to the elements and principles of design. Em-
phasis on line, form, texture, and color in both twe and three dimen-
sionsl space organizations. Six contact hours (2 elass hours: 4 studio
hours). (Evening: Four contact hours — 1 class hour; 3 studio hours).

ART 104 — Design 11 3 er. (Evening: 2 cr.)
Prerequisite: Art 103 or consent of instructor. A continuation of ART
103. Six eontact hours (2 class hours; 4 studio hours). {(Evening: Four
contact hours — 1 class hour; 3 studio hours.}

ART 118 — Art Appreciation 3 er.
A. course designed to supply the non-art major with a foundation for
understanding the visual arts through introduction to different media
of art expression. Three class periods.

ART 203 — Art History I 3 cr.
A history and critical study of painting, sculpture, and architecture
trom prehistoric times to the Repaissance. Three class periods.

ART 204 — Art History II 3 cr.
Prerequisite: ART 203. A continuation of the history and criticism of
art from the Renaissance to the present. Three class periods.

ART 205 — Painting I 3 er.
Prerequisite: Art 102 or cansent of instructor, A comprehensive analy-
sls of painting techniques and contemporary appreach to still life,
landscape, and figure compositions, Six contact hours {2 class hours;
4 studio hours).

ART 206 — Painting II 3 cr.
Prerequisite: ART 205. A continuation of ART 205 with emphasis on
exploratory work achieved by means of research, evaluation of tra-
ditional and contemporary compositions, and contributions of artists,
past and present. Emphasis on the abstract and non-objectives. Six
contact hours (2 class hours; 4 studie hours.)

ART 207 — Ceramics I 3 cr. (Evening: 2 cr.)

This course introduces the bagic methods of eeramic production in hand
building, wheel throwing, and glaze appticatlon. Six contact hours (2
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class hours: 4 studio hours), (Evening: Four contact hours — 1 class
hour, 3 studio hours}).

ART 208 — Ceramics II 3 cr. (Evening: 2 cr.)
Prerequisite: ART 207. A continuation of ART 207, the course consists
of wheel throwing with kiln firing procedures, and experimental glaze
problems, Operation of the pug mill is included. Six contact hours
12 class hours; 4 studio hours),

ART 209 — Printmaking 3 er.
Prerequisite: DRAWING 101. The course consists of experimentation
with line, tome elching, intaglia and relief printing. Six contaet hours
{1 class hour; 5 studio hours).

BY 101 — Botany 4 cr.
An evolutionary survey of the plant kingdom. Emphasis will be piaced
on principles which are applicable to all forms of plant life. Three class
periods and 3 iab hours.

BY 105 — General Zoology 4 cr.
A survey of the animal kingdom with emphasis on taxonomy, life
cycles, evolution, organ systems, and phylogenetic relationships. A
representative of each of the major groups will be discussed and investi-
gated, Three clags periods and three laboratory hours.

BY 208 — Anatomy and Physiology of the Eye 2 cr.
A study of the anatomy and physiology of the eyve and its associated
structures sucheas the lids, lacrimal apparatus. muscles and the orhit.
Tapics include: strueture and function of the cornes, lens and retina;
reiractive errors and their correction; accommeodation and convergence;
prespyopia and aphakia; common eye diseases, binocular vision and eye
muscle imbalance. Prerequisite: PS 210 Pringiples of Opties 1.

BY 209 — Microbiology 4 cr.
A study of the protista, viruses, rickettgias, and schizemycetes of
medical and economic importance. Lahoratory exercises introduce bhac-
tericlogie technigues and aseplic procedures using nonpathogenic organ-
isms. Three class periods and three laboratory houts,

BY 211 — Human Anatomy and Physiclogy 3 cr.
A study of the gross meorphology and physiology of the human. The
course includes sections concerned with cells, tissues, muscule-skeletal
system, circulation, the lymphatic system., the excretory system and
fluids and electrelyle balance. Two hours lecture and one two-hour lab.

BY 212 — Anatomy and Physiclogy 3 cr.
Prerequisite: BY 211. A continuation of BY 211. Topics considered
are the endacrine systewn, reproduclive system, nervous system, special
sgnses; respiratory system, digestive system and the integument., Two
hours lecture, one twe-hour lab,

BY 225 — Comparative Anatomy 4 cr,
Prerequisite: BY 1056. A comprehensive survey of the anatomy of
chordatés with emphasis of study to be placed on the Amphioxis.
Necturus, cat, and dogfish shark. AN structural systems of each of
these animals will be investigated from embryalogy te maturity., Three
class periods and three laboratory hours.
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BAC 111 — General Accounting I 3 cr. BUSINESS

Basic Training in double-cntry hookkeeping; journalizing, posting. the ACCOUNTING
trial balance, ledgers, the worksheet, and preparation of financial state-
ments.

BAC 112 — General Accounting II 3 cr.
A contimuation of BAC 111. Topics include Payrells and Payroll taxes,
adjusting entries, completion of the work sheet, closing and reversing
entries, and special problems for merchandising busineszes.
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BAC 201 — Principles of Accounting I 3 cr.

Recommendation: A minimum score of 150 on the Florida Twelfth-
grade placement exam or permission from instructor. An introductory
study of the underlying principles of double entry records; basic types
of records and reports; accounting procedure and technique; inventor-
ies valuation and depreciation methods; the form and content of the
balance sheet and the income statement. Three class periods. (For-
merly BAN 201.}

BAC 202 — Principles of Accounting 11 3 cr.

Prerequisite; BAC 201, An introduction to the formation, liguidation.
and dissolution of partnerships and corporations. Accounting for stocks
and bonds. An introductlon to job-order costing and standard costing:
and financial statement analysis as an ald to management decision
making. Three class periods. (Fermerly BAN 202),

BAC 203 — Intermediate Accounting [ 3cr

Prerequisite: BACT 202, A continuation of the accounting principles
involved in measuring income, expense, and the valuation of assets.
Three class periods. (Formerly BAN 203},

BAC 204 — Intermediate Accounting IT 3 cr.

Ererequisite: BAC 203, Accounting for stockholders equity and stock
transactions, Long-term labilities, and investments in corporate securi-
ties. Attention is given to statements from incomplete data and the
cortection of errors. Three class periods, (Formerly BAN 204).

BAC 205 — Cost Accounting 3 cr.

Prerequisite: BAC 202, Interpretation and analysis of cost into three
major areas: (1) planning and controlling routine operations (break-
even analysis; job order process cost systems), {2} inventory valuation
and income determination (standard costing), (2) policy making and
long-range planning (capital budgeting), Three class periods.

BAC 206 — Federal Tax Course (Tax Accounting) 4 er.

Prerequisite: BAC 202 or consent of Division Director. This course
is designed to provide a comprehensive explanation of the Federal tax
structure and to provide training in the application of the tax principles
to specific tax problems. Four contact hours. (2 meetinga per week
— 2 class hours per meeting,}

BAN 101 — Introduction to Business 3 er.

An introduction to business organization and procedure, enabling the
student more intelligently to pursue advanced business courses and to
chopse a business career. Three class periods.

BAN 125 — Business Mathematics 3 er.

A mathematical treatment of financial problems arising in modern
living. The prineipal purpose of this course is to develop skill in the
handling of business transactions. It covers such topics as: percentage,
inventories and turhover, sitmple Interest and present value, deprecia-
tion, and payroll. Three class periods.
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BAN 225 -— Business Law 3 cr.
The basie principles of law as related to business are emphasized. Areas
covered in detail are contracts, agency, personal property, bailments and
negotiable instruments. Three class periods.

BAN 226 — Business Law 3 er.
Prerequisite: BAN 225 The legal principles involving partnerships,
corporations, sales, hankruptcy, trusts, and estates are stressed. Thiree
class periods.

CY 101 — Introductory Chemistry 4 cr. CHEMISTRY

Introduetion to the principles of modern inorganic chemistry, including
topics in structure of matter, gas laws, solutions. ionization, chemical
equations, atomic theory, acids and bases, metals and non-metals. This
course is designed for those students who have had no previous chemis-
try, and for those planning to major in physical education, health
related fields, medical technology. and home economics, and for those
in a two-year nursing program. Three class periods and one three-hour
lahoratory.

CY 102 ~— Introductory Chemistry 4 cr.
Prerequisite: CY 101 or equivalent. This course is a continuation of
CY 101 with an intreduction to organic chemistry. Three class periods
and one three-hour laboratory.

CY 103 — General Chemistry and Qualitative

Analysis 4 cr.
Prerequisite: Two years of high school chemistry or grade of “C” or
hetter in CY 102 or approval of instructor. This course is designed to
introduce the student 1o madern chemical concepts. Subject matter
includes modern atomic structure and periodicity, chemical bonding,
states of matter, and coordination chemistry.

The laboratory work will be quantitative in nature, stressing accurate
laboratory techniques. This course is designed to meet the first year
college requirements for those majoring in secience, engineering, pre-
medical, pharmacy, and a four-year nursing program. Three class
periods and one three-hour laboratory.

CY 104 — General Chemistry and Qualitative

Analysis 4 cr.
Prerequisite: Grade of “C" or better in CY 103 or approval of instructor.
This course is a continuation of CY 103 and will stress chemical equilib-
riurn, chemical kinetics, electro-chemistry, oxidation-reduction, and
selected fumilies of metals and non-metals. Laboratory work will
include studies of ionlc equilibrium in aqueous zolutions and semi-micro
qualitative analysis of communications. Three class periods and one
three-hour laboratary.

CD 101 — Child Growth and Development 4 cr. CHILD CARE
Introductory study of the physical, social, emotional, and mental de- SCIENCE
velopment of the young (preschoel} child. The influence of cultural
environment on development is considered. Individual differences in
development are also congidered. (4 contact hours).
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CD 102 — Advanced Child Growth and Development 4 cr.
Prereguisite: CD 101, Course designed to further the student's under-
standing of the physical, social, emotional, and mental development of
the school age child up to preadolescence, Child guidance and behavior
problems are considered. Feelings, sttitudes, and values are discussed.
{4 contact houts.}

CD 103 — Art for Young Children 2 cr.

An introduction te a wide variety of art suitahie for use with yvoung
children, Course is designed to help the student understand the
importance of art media in enriching opportunities for children. Lec-
tures and demonstrationa are cembined with workshaps where practical
experlence may be obtained. (2 contact hours.)

CD 104 — The Child and Parent in the Community 2 cr.

Course designed to help student gzin an understanding of the
importance of good working relationships with adults, including par-
ents, community leaders and members and emplovers; in addition ta
establishing connections fer effective use of commuhity resourees,
(2 contact hours.)

CD 106 — Music for Young Children 3 cr
Intended for students who plan to work with preschool children. The
course deals with basic skills needed to involve children in simple music
activities. Simple instrumcnts such as autoharp and rhythm instru-
ments will he used. Singing, records, and other materials for grcup
activities will be presented, (3 eontact hours.}

CD 107 — Literature for Young Children 3 cr.
Course designed to acquaint the student with various forms of children's
literature, to know literature available specifically for the young child,
and to be able to select quality literature appropriate for different age
groups. Authors and illusirators of children's bonks are also discussed.
(3 contact haurs.)
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CD 110 — Principles of Preschool Education 3 cr.
An introductory ¢ourse intended to acqualnt the student with the basic
principles involved with teaching the younger child. The course wiil
include, also, working with parents and the role of the kindergarten
and day care center.

CD 111 — Overview of Preschool Curriculum 3 cr.
Prerequisite: CD 110. Course designed to acqguaint the student with the
basic prineiples involved in guiding the preschool child in the areas of
art, music, science, mathematics, language development, and social
and emotional development.

CD 201 — Observing and Recording Child Behavior 3 cr.
Prerequigites: CD 102 and CD 111. Course desgigned to increase ob-
jeetivity and proficiency in observing and interpreting children’s be-
havior: in addition, to increase awareness of normative patterns of
kehavior. Lecture and observation facilities are provided for study of
young children. (1 contact haur, ¢ laboratory)

CD 202 — Teaching of Elementary Games 2 er.
An introduction to a variety of games and activitics within the physical
capabilities of the young child. Actual participation of the student will
give an understanding of the coordination needed by the child, (1 con-
tact hour, 1 lahoratory}

CD 203 — Science for Young Children 2 cr,
AN introduction to a variety of science media for use with young
children, Dmphasis s placed on ways to use creative activities to
stimulate learning experiences for children. (2 contact hours.)

CD 204 — Education of the Cuflturally Deprived Child 2 cr.
Designed to give an understanding of the environment which fosters
cultural deprivation. The coursc will give the basic principles that must
be used to teach the deprived child. (2 contact hours.)

CD 205 — Supervised Student Participation 4 cr,
Prerequisite: CDr 201. Course designhed for participation under qualified
supervision in the ¢hild care laboratory. {1 contact hour; § laboratary)

CD 206 — New Mathematics for Young Children 2 cr.

An introdugtion to the newer mathemalics as applied te pre-schocl
children. Will present number concepts, principles zand properties of
the rational number system as applied in the kindergarten, (2 cantact
hours.}

TEC 201 — Surveying 3cr. CIVIL

Prerequisite: TEG 102. A study of the fundamentals of basic surveying ENGINEERING
together with related field work in the use of instruments and tables. TECHNOLOGY
Investigation and calculations regarding land area, traverses, standard

deviations and errors will be emphasized. Four contact hours (2 class

hours; 2 laboratory hours}).

TEC 202 — Building Construction 3cr.
Prerequisite: TEC 101, TEM 101, A study of the qualitative aspects of

structural design involved in the materials and types of construction
used in various parts of buildings. Analysis and evalustion of work
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DATA PROCESSING

methods, equipment and specifications employed in the constructien of
residentlal, commercial and small industrizl buildings, Four contact
hours (2 class hours: 2 Jaboratory hours.)

DOC 101 — Administration of Correctional

Institutions 3 cr.
Emphasis is placed on the principles of administration in the cor-
rectional setting including budgeting and financial control, recruitment
and development of staff, ndministrative decision-making, public rela-
lion uand other correctiona] administrative functions, Three class
perinds.

DOC 201 — Correctional Custody, Jails and
Detention 3 cr.

The duties and functions of the correctional officer, supervision of
prisoners, diseipling in a correctional institution, security, correctional
treatment programs and the handling of unusual prisoners are discussed
and studied in theory and in practical application. Three class periods.

DOC 202 — Probation, Pardons and Parole 3 cr,
Probation as a judicial process and parole as an executive functlon are
examined as community-hased correctional programs and the use of
pardons is reviewed. Three class periods.

BDP 101 — Introductery Computer Concepts 3 cr.

An introduction to the ficld of data processing te include the history of
computers, the study of processing systems, computer hardware, and an
introduction to programming systems. This ¢course is intended for stu-
dents with no prior experience in data processing. (3 class hours, 1
laboratery hourl.

BDP 105 — Data Processing Mathematics 3 er.

This is a coilege level malhematics course designed for students study-
ing dala processing or computer science. The course will include the
study of numbering systems, basic algebra, funections, linear program-
ming and logic 13 clags hours).

BDP 107 — Basic Assembly Language Program 3 cr.

Frerequisite: BDP 101 ar equivalent experience. This course will in-
clude the study of basic assembly language programming on the IBM
360 computer system. Course will be taught with hand-on approach
where students will prepare and run thelr own application programs.
13 ¢lass hours. 1 laboratory hour).

BDP 110 — Data Processing Applications 3 er,

Prerequisite: BDP 101 or cquivalent experience. This course will in-
clude flowcharting, card design. forms design and data coding as an
introduction to the study of the automated procedures utilized in pro-
cessing business dala, Areas covered will include accounts payable, ac-
counts receivable, payrall, inventory and productian i3 class hours, 1
labaracory hour).
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BDP 111 — Data Processing Workshop 3 cr.

This course provides the opportunity of students studying computer
operations to gain actual work experience within an operational data
center. Work hours will be scheduled around students” other classes.
Additional training will be given via electronic console simulators. (8
contact hours).

BDP 201 — COBOL Programming 3 cr,

Prerequisite: BOP 107 or equivalent experience, This course will include
the study of COBQL programming and will bc taught with the hands-on
methed, Under this method students will learn by the aetual writing of
programs which they will run and debug on the college computer
system. (4 contaet hours).

BDP 208 — Systems Developmeni and Design 3 cr.
Prercequisite: BDF 101 znd EDP 110 or equivalent experience, This
course will include the study of systems and analysis through the
ahalyst's duties, the tools at his disposal and case studies, These studies
will comprise the bulk of the course and will he presented as complete
systems design packages. (4 contact hours),

BDP 210 — Advanced Computing and Programming
Systems 3 cr.

Prerequisites: BDP 206; BDP 208. This course will include: tape sort-
ing and merging; data communichtions — central and remote stations;
time and cost determinations; conversion costs and planning; auditing
technigques; controlling the system; operating system; and Management
Information System Concepts. Six contaet hours (2 class hours; ¢
lahoratory hours).

BDP 211 — Adv. Assembly Language Programming 3 cr.
Prerequisite: BDP 107 or cquivalent experience. This course is an
extension of BDP 107 and will cover advanced assembly language
programming. Subject areas will include IOCS, fleoating point arith-
metie, Macros and subroutines, (4 contact hours).

BDP 212 — FORTRAN/BASIC Programming 3 cr.
Prerequisite: BDP 10T or equivalent experience. This course will in-
clude the study of twao specialized computer languages, FORTRAN and
BABIC. Study with theory and application programming utilizing the
college computer system. (4 contact hours).

BDP 213 — PL/I Programming 3 cr.
Prerequisite: BDP 107 and BDP 201. This course will include the study
and application of PL/TI as applied to business operations. Inchided
within the curriculum will be six weeks of application programming
where the student will write and run programs on the college computer
system. (4 contact hours).

BDP 215 — Adv. Computing and Programming

Systems 3 cr.
Prerequisite: BDP 107 and 201, This course will include the study of
Operating systems, data communications, MIS, Graphic displays, and
optical scanning equipment and applicatiens. (4 contact hours),
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DA 110 — Preclinical Qrientation 2 cr.

This course identifiess and orients the various areas in the dental
specialties, A knowledge of equipment and installations, and the basic
maintenance and care of equipment and instruments. A knowledge of
chairside assisting. A knowledge of the name, design, and use of all
instruments commonly employed in a dental office. The ahility to
select and prepare properly all instruments for operative, prosthetic.
endodontic orthodontie, and surgical procedures in accordance with
instructions from the dentist. The ability to recogmize promptly the
aperative needs of the dentist. The ability to properly maintain a clear
operating field, The ability to prepare properly all impression materials
and make such available to the dentist, A knowledge of types, moulds.
and shades of artificial teeth, (3 contact hours.)

DA 111 — Introduction ta Practice 1 cr.

This course presents the objectives, responsibilities, and scope of service
of the denta] assistant in practice. A working knowledge of dental
terminology. A knowledge of the Code of Ethies for dental assistants
and the laws which govern the practice of dentistry. An understanding
af the functions of other auxiliary dental personnel and their legal
limitations. A knowledge of general housekeeping duties. ({1 contact
hour.)
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DA 112 — Dental Anatomy and Physiology 2 cr.

An introduvetion to anatomy of the head, histology, physiclogy and
occlusion, with special ecmphasis on anatomy of the teeth and surround-
ing tissues. The laboratory portion includes drawings of each tooth
fram central incisor through the second molar on one side for the
maxillary and mandibular arches, and the occlusal aspect of the
maxillary and mandibular first molars. (3 contact hours.)

DA 113 — Sciences for Dental Assistants 5 cr.
Diet and Nutrition {as pertaining to dental health). The ability to
classify foods. A knowledge of each of the essential nutrients. A
knowledge of dictary habits which have an effect on the influenen of
dental caries. A knowledge of the most effective methods of controlling
dental caries.

Oral Pathology. A knowledge of the causes of inflammation of oral
tissues. A knowledge of etiology dental caries control. A familiarity
with commaon pericdontal diseases.

Bacteriology. A knowledge of the fundamental prineiples by which
common diseases are transmitted, (5 contact hours.)

DA 114 — Dental Materials 2 er.
A series of lecture-demonstrations designed to acquaint the dental
assistant student with the nomenclature, characterislics, proper manipu-
lation, and application of the materials used in Lhe laboratory and
clinical practice of dentistry., The procedures for purchasing and stor-
age of supplies will be considered. (3 contact hours.)

DA 116 — Dental Radiology 2 cr.
This course is designed to acquaint the student with the nature, physi~
cal behavior, binlngiecal effects, methods of control, safety precautions
and the technigues for exposing, processing, and mounting x-rays.
Laboratlory procedurcs will include the application of these technigues
in clinical practice. (3 contact hours)

DA 120 — Clinical Practice I 2 cr.
Clinical chairside assisting. (10 contact hours)

DA 122 — Clinical Practice II 2 cr.
Continuation of DA 120. {10 contact hours)

DA 123 — Office Management 1 cr.

The ability to maintain an immaculate condition in all areas of the
office, The ability to receive and dismiss patients. An understanding
of behavior patterns of people, parental atliludes. The ability to make
appointments and maintain appointment books. Communications (tele-
phone calls, paticnts and personal, new patients and emergencies,
patients with a grievance, salesmen, ete.). The ability to keep financial
recards. The ability to maintain an efficient recall and patient record
file. The ability to keep books and records for tax purposes. The
abijlity ta do banking. The ahility to write business letters. The ability
to purchase and maintain supplies. (1 contact hour).

DA 124 — Clinical Practice III 3 cr.
Cantinuation of DA 122, (20 contact hours)
DA 125 — Clinical Practice IV 4 cr.

Intern Program (25 contact hours).
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TED 102 — Mechanical and Electrical Drafting 3 cr.

Prerequisite: EG 101, Suggested corequisite: EG 102. A course in
mechanical and electrical drafting. Emphasis is on assembly and detail
drawings of mechanical parts. Included is an introduction to electrical
drafting. Six contact hours (2 class hours; 4 laboratory hours.)

TED 201 — Architectural Drafting 3 er.

Prerequisite: EG 101. A survey of the theory and practices involved in
the preparation of a set of architectural plans. Emphasis is placed on
the floor plan design, details, elevations and perspectives. Consideration
is also given to FHA standards, site selections, and common home
construction techniques. 3ix contact hours (2 class hours; 4 laboratory
hours).

TED 203 — Civil Drafting 3 cr.

FPrerequisite: EG 101. A survey course covering structural and topo-
graphical drafting. Samples of drafting for huildings, bridges, towers,
and other structures will be included, teaching structural design prin-
ciples. The topographical unit will include drawing maps from informa-
tion obtained in a survey, by aerlal photography, ete. The malking of
contour maps, the meaning of various symbols, and the conventions
peculiar to topography will be taught. &ix contaet hours (2 class
hours; 4 laboratory hours.)

TED 204 — Industrial Design 3 cr.

Prerequisite or corequisite: E£G 102, A course designed to give the
student knowledge and practice in common industrial design methods.
Emphasis is on elements of good design and functional and proper
presentation of design, Six contact hours (2 class hours: 4 laboratory
haurs).

TED 206 — Advanced Drafting 3 or.

Corequisite: TED 204, A course designed to give the student advanced
theory and practice in his specialized area of drafting: mechanical, civil,
or architectural. Six contact hours. 12 class hours; 4 Jaboratory hours).

TED 221 — Electrical and Elecironic Drafting 3 cr.

Prercquisite: TEE 101, A course designed to give the student following
the electronic technology program practice and theary in developing
a set of electronic drawings. Six contact hours (2 class hours; 4
labhoratory hours}).

IDS 210 — The Ecological Class 3 cr.

An interdisciplinary analysis of man's biological and social envirooment
revealing the interaction and interrelationships among living organisms
and human groups in the biosphere, their needs, values, and their in-
stitutions. Three cantact hours,

142



COURSE DESCRIPTIONS

ES 201 — Principles of Economics 3 cr. ECONOMICS
Macroeconomies. The foundations of economic analysis; theory of
economic growth and stabilization; monetary theory; international
trade and economic development. Three class periods.

ES 202 — Principles of Economics 3 er.
Prerequisite; TS 201 or consent of instructor. Microeconomics. This
course includes a study of the tools for economic apalysis, the market
system price theory, theory of the firm. and thecries of production and
distribution. Three class periods.

EN 105 — Introduction of Education 3 ¢r. EDUCATION
An introductary course in Education designed to assist the student in
understanding the American educational system in terms of ils de-
velopment and the present arganization. The student is acquainted
with the problems and the rewards of the profession. Three class
periods.

TEE 100 — Fundamentals of General Electricity 3¢r. ELECTRONIC
A survey course of the electrical field covering both direct current and TECHNOLOGY
alternating current theory, and basic electrical clements. It is deslgned
for the non-clectrical enginecring technician to provide a peneral
knowledge of electrical phenomena. Coreguisite TEG 101, Three class
periods.

TEE 101 — D.C. Theory and Circuits 5 or,

FPrereoquisite or carequisite: TEG 101, A study of the basic theory of
electricity; direct current circuits, resistance, batteries, melers, mag-
netism, eclectramagnetism, inductance, and capacitance. Laboratory
scssions will be devoted to applications of the theary acquired in
lectures. Six eontact hours (4 class hours; 3 laberatery hours).
({Formerly ET 101.)

TEE 102 — A.C, Theory and Circuits 5 Cr.
Prerequisites: TEE 101 and TEG 101, Prerequisite or corequisite: TEG
102, The study of the development and analysis of sinusoudal current
and voltages, and the study aof reactance, impedance networks, reso-
nance, power. transformer action and coupled circuits. Laboratory
sessions are correlated to emphasize practical application of the appro-
priate theoretical consideration. Six contact hours (4 class hours;
2 laboratory hours.) (Formerly ET 1023

TEE 105 — Electrical Controls 3 er.

Prerequisite: TEE 102, The study of the operation of mofors, genera-
tors, relays, and controlling systems involved in their operation and pro-
tection. Alse included will be the coverage of lhe profection and
stability of these syvstems. Three class periods. (Formerly ET 105.)

TEE 201 — Electronics I § cr.
Prerequisite: TEE 102, Physical principles of vacuum tubes and semi-
canductors. A study of limiters and clamp cireuits, rectifiers, power
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ENGINEERING

ENGLISH

supplied, veltage doublers, amplifiers and oscillators. Laboratory ses-
sions are devoted to building and testing the various circuits designed
and studied in the theory session. Six contact hours (4 class hours;
2 laboratory hours.) {(Formerly ET 201.)

TEE 203 — Electronics IT 5 cr.
Prereguisite: TEE 20L. A study of radie freguency amplifiers, maodu-
lators, demodulators, detectors and electronie systems, Laberatory
sessions are devoted to building and testing various circuits designed
and studied in the theory session. Hix contact hours (4 class hours;
2 laberatory hours), (Formerly ET 203.)

TEE 204 — Industrial Electronics 5 cr.
Prerequisite: TEE 201, Principles and applications of electronic de-
vices, circuits, and systems to industrial processes. PParticular emphasis
is placed on commercial and industrial circuits sv that the student
<¢an associate the theoretical concepts of automation with equipment
in actual use. Topical units of instruction include solid-state devices,
transducers, servoinechanisms, magnetic amplifier, error detectors, and
machine control. Six contact hours (4 class hours; 2 lahoratory hours).

TEE 206 — Advanced Elecironic Circuit Analysis 3 cr.
Prercquisite: TEE 102. The study of network theories, D.C. clrcuit
analysls, filters, plot, lag and iead phase-shift networks, paraliel-series
circuit conversions, resonance, antiresonance, bandwidth selectivity,
imput and output impedence, universal resonance curve, transient
analysis, and {ransformers. Three class periods. (Formerly ET 206.)

EG 101 — Engineering Drawing 3 cr.
A survey course of the principles and practices involved in making
and reading engineering drawings. Emphasis is placed on lettering,
industrial syvmbolism, orthographic projection, and multiview repre-
sentation. Six conlact hours (2 class haurs, 4 laboratory hours).

EG 102 — Deseriptive Geometry 3 cr.
PPrerequisite: EG 101, Theory and practice in solving graphic problems
involving point, line, and space relationships. Six contact hours (2
class hours; 4 laboratory hours).

EG 105 — Engineering Calculations 1 er.
Slide rule basie aperations, multiplication, division, finding sguares,
cubes, square roats, ¢ube roots, reciprocals, and common logarithms.
Bome {rigonometric operations. One class period.

EH 101 — English Composition 3 cr.
A comprehensive course which embodies the fundamentals of effective
expression, with emphasis on expository writing, logical and imagina-
tive thinking, and reading for understanding and appreciation. Three
class periods.

EH 162 — English Composition 3 cr

Prerequisite: BH 101. A continuation of EH 101, this course includes
study and practice in research writing. Three clags periods.
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EH 135 — Developmental Reading 1 cr.
No prerequsite. However, it should be emphasized that this course is
not designed to give remedial reading instruction. An advanced reading
course available to students who wish to increase the proficiency of
their reading skills, Attention will be given to specific individual needs,
as well as vocabuiary cxpansion, comprehension and critical reading
development, intensive study technigues, and improvement of rate. Two
contact hours,

EH 201 — Great Ideas in World Literature 3 cr.
Prerequisite: EH 102 or consent of EH 201 fnstruclor. A critical study
of seleetions of ancient, medieval, and early renalssance literature,
Three class periods.

EH 202 — Great Ideas in World Literature 3 cr.
Prereguisite: EH 102 or consent of EH 202 instruetor. A critical study
of seciections of literature from the middle renaissance period through
the twentieth century. Three class periods .

EH 203 — American Literature 3 er.
Pierequisite: EH 102 or consent of EH 203 instructor. A critical study
of selections from American Literature: Colonial period to the late 19th
century. Three class periads.

EH 204 — American Literature 3 cr.
Prerequisite: EH 102 or consent of EH 204 instructar. A critical study
of selections fiom American Literature: late 19th century to the pres-
ent, Three class periods,

EH 205 — English Literature 3 cr.
Prerequisite: EH 102 or consent of EH 205 insiructer. An introduction
to the main literary traditions from Beowulf through the Restoration
and Eighteenth Ceniury. Study of the best and most characteristic
writings of these periods, Three class periods.

EH 206 — English Literature 3 cr.
Prereguisite: EH 102 or consent of EH 206 instrucior. An introduction
to the main literary traditions from the Romantic and Victorian periods
to the present. Study of the hest and most characteristic writings of
these periods. Three class periods,

EH 215 — Imaginative Writing 3 er.
Prerequisite;: EH 102 and consent of EH 215 instructor. A course to
develop the student's capacity for imaginative writing. Critical dis-
cussion of student’s waork and of selected literary technigues. Individual
conferences. Three class periods,

IDS 101 — Universal Man in the 20th Century 7 cr. {(min,)
This course is an interdisciplinary study of the 20th Century. .It
engompasses all areas of General FEducation — Communications.
Humanities, Psychology, Natural Sclence, Soclal Seience, Mathematics
— and is open to students by application to the Experimental College
Selection Committee. Students admitted to the Interdisciplinary Studies
program will elect IDS 102, IDS 201, ID8 202, and 4 credit hours in
Physical Education in addition to IDS 101 to complete their General
Education requirements. Offered Term I (Fall) through the Experi-
mental Callege.
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IDS 102 — Universal Man in Antiguity 7 ¢r. (min.)

Prerequisite: IDS 101 or permission of director. This course s an
interdisciplinary study fromi the dawn of man to 1066 A.D. It encom-
passes all areas of General Education — Communications, Humanities,
Psychology, Natural Science, Social Science, Mathemalics - and is
open to students by application to the KExperimentel College Selection
Committee. Studenis admitted to the Interdisciplinary Studies program
will eleet IDS 101, TDS 201, IDS 202, and 4 credit hours in Physical
Education in addition to IDS 102 ta complete their General Education
requirements. Offered Term II (Winter) through the Jxperimental
College.

IDS 201 — Universal Man in the Middle Ages and

Renaissance 7 er, {min,)
Prerequtisite: IDS 102 or permission of director, This course is an
interdisciplinary study from 1066 A.D. to 1515. It encompasses all
areas of General Educalion — Communications, Humanities, Psvchology,
Natural Science, Social Science, Mathematics — and is open to students
by application to the Experimental College SBelection Committee. Stu-
dents admitted to the Interdisciplinary Studies program will elect IDNS
101, IPS 102, IDS 202, and 4 credit hours in Physical IBducation in
addition to IDS 201 to cemplete their General Education requirements.
Offared Term I (Fail) through the Experimental College.

IDS 202 — Universal Man in the Age of

Enlightenment 7 cr. {min.)
I'revequisite: IDS 201 or permission of director. This course is an inter-
disciplinary study from the Barogue te the Victorian Ages, with a pro-
jection into 2001 A.D. It encompasses all areas of General Education -
Communications, Humanities, Psyvehology, Natural Science, Soeial
Science, Mathematics -— and is open to students hy application Lo the
Expertmental College Selection Committee, Students admitted to the
Interdisciplinary Studies program will elect IDS 101, IDS 102, IDS 201,
and 4 credit hours in Physical Education in addition to IDS 202 to com-
plete their General Educatien requirements, Offered Term IT (Winter)
through the Experimentzl College.

HEF 101 — Basic Textiles 3 cr.

A study of fabrics used for clothing and house furnishings with empha-
sis on fibers, yarns, constructions, designs and finishes that determine
the gualities and the performance of a fabric. Use and care of fabrics
and cost factors will be included.

HEF 102 — Basic Clothing Construction 3er.

This course includes the selection and use of commercial patierns;
simple alterations; selection, use, and care of modern sewing and
pressing equipment; planning and censtruction skills. The selection of
suitable accessories will zlso be included.

BFI 210 — Principles of Finance 3 er.
Personal Income and Fxpenditures, budgeting, and credit facilities;
financial and investment programs; the stock markel, bond market,
and commodity futures trading; analysis of corporate secirities; mutual
funds: property, casualty, and life insurance.
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FSP 100 — Introduction to Fire Science 3 cr.
A study of the philesophical and historical backgrounds of fire protec-
tian services; the role and responsibilities of the fire service; the
organization and function of federal, state, county, and private fire
protection agencies; review of municipal fire defenses, flre prevention
principles, techniques of fire control, codes and ordinances; problems
of the fire administrator; survey of professionzl fire protection career
opportunitles.

FSP 101 — Fire Company Organization and

Procedures 3cr.
Principles of organization and administration in fire protection service;
a study of company personnel management and training, fire equip-
ment, communications, maintenanee, budgeting, records and reports,
insurance rating systems, and public relations.

FSP 102 — Fire Operations 3 cr.
The structure and funetion of hattallon and company as compenents of
municipal organizations; duties and responsibilities of the company
officer.

FSP 103 — Fundamentals of Fire Prevention 3 er.

Structure and function of the fire prevention crganization; interpreting
and applying code regulations; a study of the procedures and technigues
of fire prevention, to include inspection, surveying and mapping, recog-
nition and elimination of fire hazards; problems of public relations:
coardination with other governmental agencies,

FSP 200 — Fire Fighting Tactics and Sirategy 3 cr.
Basi¢ concepts invelved in fire fighting, including fire behavior, size-up,
attack prineiples, and utilization of available manpower and equlp-
ment; preplanning fire problems. Emphasis will be on developing
thinking skills in relation to erises.

FSP 201 — Fire Investigation 3 er.
A study of the principles of fire investigation; methods of determining
area of fire origin, fire cause, and fire spread; location and preservation
af evidence; interrogation of witness=es; arson detection; arson laws;
case preparation and court procedure; reporis and records.

FSP 202 — Fire Codes and Building Construction 3cr.
A study of federal. state, and local laws applicable to the fire service;
a survey of Fire {odes and Standards af the National Fire Protection
Assoclation and the Fire Prevention Code of the National Board of
Fire Underwriters; rolc of the State Fire Marshal; principles and
practices used in building construction.

FSP 2038 — Hazardous Materials 3 cr.
This course presents the basic fundamentals of chemistry used in fire
sclence; types of chemicals and processes; and laws at federal, state,
and Iocal levels pertaining to use, storage, and transportation of chemi-
cals. Also, topics covered include hazards of radinactives, precautions to
observe in fighting fires involving hazardous materials, and laboratory
demonstrations of incompatibles.
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FSP 204 — Physical Science for Firemen 3 ecr.
The fundamentals of chemistry and physies applied to fire fighting and
fire prevention are presented using laboratory demonstrations and other
visual aids. This includes elementary physical and chemical testing of
materials and products such as chemicals, fuels, metals, and plastics.
it emphasizes the purpose, meaning, and methods of testing. There
are demonsirations and experiments concerning the incompatibility
of chemieals.

FSP 205 — Fire Fighting Equipment and Apparatus 3 cr.
Principles of pumping, construction and operation of pumps and
pumping accessories, driving and pumping practices, prineiples and
operation of aerial ladders, hydraulic systeins, water supply, trouble
shooting, and related subjects. Also covered are principles of the care,
maintenance, and operation of fire department vehicles. Subjects
covered include theory of internal combustion engines, power develop-
ment and transmission, torque and horsepower, electrical and bralke
systems, carburetion, engine tune-up and trouble shooting, characteris.
tics of fuels and lubricants, and other related principles of automotive
vehicles,

FSP 206 — Rescue Practices 3 cr.
Instruction is given in life saving practices pertalning to the fire
company. Training for resuscitatar squads and reseue equipment, the
fire department's role in civil defense and other disaster acts, chemicals
and diseases that affect breathing, law on first aid, and the use of
breathing apparatus are included.

TEF 101 — Flight Theory Jer.
Classroom Instruction. An introduction to the thecry of flight, naviga-
tion, meteorology, and Federal Aviation Agency regulations. Three
class hours,

TEF 103 — Solo Flight 1 cr.
Co-requisite or prerequisite TEF 101, Actual flight tralning including

both dual and seolo flight instruction, sufficient to qualify for solo flight.

TEF 104 — Private Pilot Training 3 cr.
Prereguisite: TEF 103. A continuation of TEF 103, Sufficient dual
flight, solo flight and oral instruction is provided so that a person
can gualify for the FAA Private Pilot Certificate.

F8 101 — Orientation to Food Service 3 cr.
A peneral course intended to familiarize the student with all aspeets of
the food service industry. A survey of functions of different types of
food service. Field trips and guest lecturers representative of local
food service establishments.

FS 102 — Basic Nutrition (Nutrition I) 3 cr.
A course emphasizing narmal nutrition and the relation between good
nutriticn and general well being. Objective of the course is to impress
the student with necessity of relating knowledge gained here to his
life style, Background course {or FS8 103,

FS 103 — Diet Therapy (Nutrition II) 3cr.
A more scientific approach to food and nutrition and functions of the
body processes. Emphasis placed on the knowledge of types of foods
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related to specific disorders and the implementation of special diets as
prescribed by physicians. Course is closely related to practices of local
hospitals, Prerequisite FS 102.

FS 104 — Basic Food Preparation 3 cr.
A lecture, demonstration and laboratory course in principles of food
preparation, All general categories of foods are included with standards
of guality preparation and service being emphasized. Two hours lecture
and two hours lab,

FS 105 — Equipment 3 er.
A study is made of all types of institutiona! food service equipment as
well as functional layout and design of imstitutional kitchens and
serviee areas. Field trips to a variety of local institutions included.

FS 106 — Food Accounting and Cost Control 3 er.
A study of the policies and procedures involved in accounting in the
food service industry and ihe methods used for controlling food and
other costs.

FS 110 — Child Nutrition 2 cr.
A study of the specific nutritional needs of children and the cffects of
food on their growth and development. Emphasis will be placed on the
establishment of good food habits and the methods of appreoaching this
according to age. Menu planning for the child will alse be included.

FS 120 — Food Service in Nursing Homes 3 cr
A study of food service operations In homes for the aged. Emphasis
will be placed on therapeutic nutrition, meal planning, food purchasing
and storage; selection, use, and care of equipment, basic principles of
food preparation and service, sanitation and safety, Management, super-
vision and communication skills will be emphasized.

FS 201 — Sanitation and Safety 3 er.
A study of the general principles of sanitary food handling and neces-
sity of maintsining safe and sanitary facilitles for the well being of
the consumer as well as safe working conditions of the etnployees.

FS 202 — Quantity Food 3cr.
Study and laboratory experience in the preparation of food in gquantity.
Quality standards in preparation and service, use of slandardized recipes
a.nhd portion contirol will be Included. One hour lecture znd Tour hours
lah,

FS 203 — Supervision and Management 3cr.
A study of the prineiples of management particularly as they apply
ta the food service industry. Students will be taught the role of the
supervisor or manager In organizing and directing the work of his
employees and his responsibility for planning and coordinating their
activities,

FS 204 — Food Purchasing and Storage 3 cr.
A study of food purchasing procedures and policles in quantily fooed
service operations. Students will also be taught the proper procedures
for receiving, storing and controlling food and other supplies

FS 205 — Avreas of Specialization 3 cr.
A course designed to permit the student to acquire experience in the
actual operation of the area of food service in which he desires to
speciallze, The class time is spent reviewing principles learned in pre-
requisite courses as they pertain to the area of specialization as well as
discussion of the problems as they occur in the actual operation.
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FS 206 — Food Merchandising 3cr.
A study of proper food merchandising methods, food display techniques,
effective menu presentations, promotional programs, public relations
and effective atmosphere.

FS 220 — Advanced Nutrition 3 cr.
An advanced nutrition course desigmed to give updated scientific nutri-
tion Inforrmation and products, programs and services affecting ils
application in the community. A basic nutrition course is prerequisite,

FH 101 — Beginning French 3 cr.
This course consists of pronunciation, grammar. conversation, exercises,
rcading and composition. Visual and auditory aids are employed. Four
contact hours (3 class hours; 1 laboratory hour),

FH 102 — Beginning French 3 cr.
Prerequisite: FH 101 or equivalent. A continuation of FH 101. Four
contaect hours (3 class hours; 1 laboratory hour).

FH 201 — Intermediate French 3 cr.
Prerequisite: FH 102 or equivalent. Reading from medern and classic
French guthors, grammar review, and conversation, Four contact
hours (3 class hours and 1 laboratory hour},

FH 202 — Intermediaie French 3 cr.
Prerequisite: FH 201 or equivalent. A contimuation of FH 201. Four
contact hours ¢3 class hours and 1 laboratory hourl.

TEG 99 —— Introduction to Technical
Math 3 institutional cr.

A review of High School mathematics for students who lack the back-
ground necessary for enrollment in TEG 101, The course includes
review of number theory, fractions. decimals, ratia and proportion,
percentapes, areas, volumes and basic algebra as applied to engineering
caleulations,

TEG 100 — Introduction to Engineering

Technologies 3er.
An overview of the various Engincering Techneolegies, Emphasis is
placed on such topics as job descriptions, industrial environment, and
the qualification of a technician. Included will be periodic presentations
fram members of the various industrial fields. Three class pericds.

TEG 101 — Technical Math I 3 cr.
Applied mathematics involving the principles and laws of basic algebra,
solution of linear equations, and basic analytical geometry, In each
presentation, the work is supplemented with solutions to problems of
technical nature. The prerequisites for this course are two years of
high school algebra and a year of geometry, 3 class hours.

TEG 102 — Technical Math II 3 cr.
Prerequisite: TEG 10). A continuation of TEG 101 which covers the
laws and principles of trigonometry, vector analysis, complex numbers
and geometric consideration of trig functions. Practical work in salu-
tion of engineering problems is emphasized. 3 class hours,
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TEG 201 — Technical Math III 3 cr.
Trerequisite: TEG 102, A course designed Lo give lhe student an intro-
duction into elementarsy differcntial and integral calculus with emphasis
on their application to engineering prohlems. Analyvlical geometry will
be introduroed where needed to clarify the caleulus. Three class periods.

TEG 203 — Technical Report Writing 3 cr.

Prerequisite: EH 101 or 103. A course of study in the proper arrunge-
ments, formal, and analysis of technical data, specifications, and findings
for presentation in report form. Methods and technigues for display
of raw data by use of graphs and charts are emphasized. Three class
periods.

TEG 204 — Planning and Estimating 3 cr
Trerequiszites: TEG 101, TEM 101, Analvsis und determination of job
roquirements and c¢osts of construclion operations, including direct
and indirect cosls und preparation of bid proposals for construction
projects. Four contact hours (2 class hours, 2 laboratory hours}).

GY 105 — World Geography Jeor. GEOGRAPHY
An introductory course dealing with man’s relationship to his natural
environment in the various climatie, regional, and economic arcas of
the world, their inter-relalionships and problems of conservation of
natural resources. Three class periods.

GY 201 - Conservation of Resources 3 cr.
A survey of natural and human resources of the world, Special empha-
sis will be placed in the United States wilh an intensive study of the
wise use and wasteful practices in the exploilation and utilization of
these resources, Three class periods.

GL 101 — Physical Geology 3er. GEOLOGY
Physical Geology. a science, is the study of the earth. Topics covered
are; Structure and land forms, madifying agents and processes, char-
acteristic rocks and minerals and a brief study of the surrounding
atmosphere and the earth as 2 planet, For majors and non-majors.
Three class periods.

GL 102 — Historical Geology 3 er.
A study of the geologic history aof the earth dealing with the major
physical events as recorded in rock formatians and with the constant
evolving changes in animals ond plants through time. Three olass
periods,

GN 101 — Beginning German 3 er. GERMAN
This ecourse censists of pronunciation, elements of grammar, simple
c(_)m‘ersation, exercises, reading, and compesition. Visual and auditory
aids are employed. Four contact hours (3 class hours; @ Jaboratory
hour).
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GN 102 — Beginning German 3 cr.

Prerequisite: GN 101 or eguivalent. A continuation of GN 101. Four
contact hours (3 class hours; 1 laboratory lour).

GN 201 — Intermediate German 3 er.

Prerequisite: GN 102 or equivalent. Reading from standard German
authors; careful review of grammar, cohversation, and composition.
Four contact hours,

GN 202 — Intermediate German 3 er.

Prerequisite: GN 201 or eguivalent. A continustion of GN 201. Four
contaet hours.

GSI 89 — Guided Studies Institute 12 institutional cr.
and 3 transfer cr.

The Institute s a diversified program designed for individual remedial
instruction in reading, mathematics, English, Speech, and Social Science
101, Counseling will be an integral part of the program.

GS 90 — Reading Laboratory 3 institutional cr.

The Reading Laboratory is designed to improve the individual's reading
skills. Emphasis is placed upon enriching voeabulary; learning to select
main and subordinate ideas; understanding the necessity for establish-
ing a purpose for reading and the selection of a reading method that
fits that purpose; interpreting the writer’s message; and improving
rate and comprehengion. Three class periods.

GS 94 — Developing Effective Study
Skills 3 institutional cr.

A course for students who wish to find an effective way to study. Study
skills will be taught and practiced through an individualized approach
to each student's need and in conjunction with the student's own course
of study. Attention will be given to general principles of learning,
study attitudes, scheduling of time, a study formula technigue and ifs
application; also the use of learning resources and research techniques,

GS 95 — Guided Studies Mathematics 3 institutional cr.

Guided Studics Mathematies is deslgned for students whe do not meet
the prerequisites for modern algebra courses or who do not score suffi-
ciently high on the mathematics guidance test to enter directly into
such caurses, Its main purpose is to increase the student’s understand-
ing of modern mathematical symbols and language and especially the
underslanding of basic algebraic concepts. This course does not satisfy
the General Education Requirement. Three class periods.

G5 97 — English Fundamentals J institutional cr.

This course is designed for students who are net yet academieslly
prepared to enter EH 101. Its main purpose is to increase the student's
proficiency in the mechanical skills of English so that these skills may
be used in the development of writing standard Finglish. Three class
periods,
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HH 105 — Personal and Community Health 3¢r. HEALTH

& study of health problems which are of major importance fo our
society. Emphasis is placed on the general principles invelved in our
present understanding of health related areas. Three class periods.

HH 107 -— First Aid I 1 cr.

A course dealing with first aid ekiils to be used in the treatment of
injuries in an emergency. One class period.

HOM 115 — Health Care Management I 3 cr. HEALTH CARE

Introduction to nursing home management. History, thecries, scope of
the manager in relation to all departments vital in managing a nursing
home such as nursing, dietary, business office, housekeeping, personnel,
and malntenance will be emphasized. (Feormerly BMG 115).

HBOM 118 — Health Care Management I1 3 cr.

Prerequisite: Health Care Management 1. Study of the mursing home
organmzational structure. The special sociclogical problems necessary
in understanding that the nursing home is o health agency as well
as a social institution, are included. Patient care needs will be studied.
Role and scope of the manager in relation to all departments vital in
managing a nursing home will be continued as started in HOM 115.

HY 101 — Western Civilization 3 cor. HISTORY

A survey of the culturel beginnings of civilization and the diffusion
and zccumulation of culture through 1715: Ancient Egypt, Mesope-
tamia, Greece, Rome, Byzantlum, Islam, the Medieval Period, the
Renalssance, and the Protestant Revolt. Three class periods.

HY 102 — Western Civilization 3 cr.

Modern western institutions from 1715 to the present day. Includes
the developing capitalistic system; absolutism; the Enlightenment; the
era of revolutions; the Constitution of the United States; the develop-
ment of Democracy; the industrial revolution, nationallsm, the wortld
wars, and the cold war. Three class periods.

HY 201 — United States History 3 cr.

United States History to 1865. Emphasizing the European background,
Revoalution, Articles of Confederation, the Constitution, problems of
the new republic, sectlonalism, manifest destiny, slavery and the War
Between the States. Three class periods.

HY 202 — United States History 3 cr.

A histary of the United States from 1885 to the present Includes the
Reconstruction, growth of big business, the agrarian revolt, Latin
American affalrs, the Progressive Movement, the first World War, and
political, economic, and world affairs since World War IL. Three class
periods.
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HY 211—Afro-American History and Culture to 1877 3 cr.
A survey courze dealing with the trends, institutions, events, and per-
sonatilies among black people in the American past. A brief treatment
of the African origin, the black man during the Revolutionary War,
the devclopment of slavery, and the black man and the Civil War and
Reconstruction is presented. The crigin of racism, gencral minarity
probiems, cultural appreeiation. and bluck ideas are stressed, Three
contact periods.

HY 212—Afro-American History and Culture from 1877 3 cr.
A continnaticn of Y 211 with specia) emphasis on preseni and future
projucted developments among black people. The black man and the
two Warld Wars and thejr aftermath is presented as well as the roots
and manifestations of the Civil Rights and Black Power movements,
Three contact periods,

HY 221 — History of the Far East 3cr
A history of the Far Rast from early modern times, Three class
periods.

HY 230 — History of Florida 3 cr.
History of Florida with emphasis on the explorations, U.5, acquisitions,
Convention at St. Joseph, Civil War and Reconstruction, and Florida's
rapid growth in the 20lh Century. Thtree class periods.

HY 265 — History of the Americas 3 cr.
A study of the nations of the Western Hemisphere, including Canadag,
from colonizl times to the present with emphasis op Latin Anmerica,
Three class periods.

HY 275Y — Honors Survey of History 3 er,
Prerequisite: Qutstanding performance in HY 101, 102, 201 or 202
Recommendation by the Department. An independent survey in one or
more selected fields of History which incorporates extensive research
and in-depth readings. Designed to develop interest and skill in the
preparation of Historical anulyzis and presentation in anticipation of
further studies at the senior college level in History or related fields.

HEF 101 — Basic Textiles 3 er.
A study of fabrics used for clothing and house furnishings with em-
phasis on fibers, yarns, constructions, designs and finishes that deter-
mine the qualities and the performance of a fabric. Use and care of
fabrics and cost factors will be included, Two hours lecture and twoe
haurs iah.

HEF 102 -— Basic Clothing Construction 3 er.
This course includes the selection and use of commercial patterns;
simple alterations; selection, use, and care of modern sewing and
pressing equipment; planning and construction of garments, and
developing basic construction skills. The selection of suitable acces-
sories will also be included. Two hours lecture znd two hours lab,

HEM 101 -— Dynamics of Modern Living 3 cr.
A study of the interpersonal relationship teo include personal and
family problems; analysis of the hasic elements invelved in courtship,
mate sclection, engegement, marriage, parenthood, and child develop-
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ment. Also covered are topics such as principles ¢f good manners
and acceptable standards of social behavior, personal appearance, social
customs, personality development, human relations and consideration of
the various occupational oppertunities within the broad ficid of home
and family Jife education. Three class periods.

BHM 101 — Introduction to Hospitality Management 3 cr. HOSPITALITY

This course is designed to introduce siudents to the hespitality in-  MANAGEMENT
dustry and management of hotels, motels and restaurants. It is an

orientation course designed to give the history, organization, problems

and opportunities in the hotel/motel and restaurant industry. The

course offers a study of the functions of departments, promoticnal

and personnel functions of management, trends and developments in

the industry teday, and a study of technigues and procedures of modern

management.

BHM 102 — Restaurant Operation 3 cr.

This eourse introduces the student to the various phases of restaurant
operation to inciude the basic principles of analysis of food management
preblems, job analysis methods, selection, control and supervision of
personnel, facilities layout, labor and food cost control, purchasing,
legal problems, furniture and decor for clubs, restaurants and related
institutions. 2 class periods.

BHM 103 — Restaurant, Hotel/Mote! Accounting
and Auditing 3 cr.

This course expiains accounting procedures used to control Hotel/Motel
income and expenses, the transeript, daily report, journals, ledgers.
preparation of profit and loss statements and balance sheet, study of
front office technigues and responsibilities, case study problems por-
traying transactions In a large hote] and motel and food revenue control
and preparation of dally and monthly food reports along with use of
accepted food control systems for large food service companies. 3 ¢lass
periods.

EHM 104 — Hotel/Motel Operation 3 cr

This ¢course is designed to acquaint the student with the operation of
a hotel or motel to include front office procedures In registering,
accounting for and checking out guests, promotional and sales practices,
housekeeping, interior decoration, purchase of furniture, carpeting,
linens and supplies, maintenance and engineering of a practical nature.
facilities specifications, purchasing and storage. 3 class periods.

BHM 201 — Internship 3er.

Required on-the-job work experience supplied %y the hotei, matel and
restaurant {ndustries. Job placement will be dependent upon the sto-
dents' preference and avallability of participating hospitality institu-
tions. The eourse consists of 15 hours per week of on-the-job instruction
accompanied with one seminar each week, Students employed in the
industry will be paid the on-going rate for part-time help.

BHM 202 — Internship 3 cr.

Prerequisite BHM 201, This course is an extenszion of BHM 201, It
consists of on-the-job work experience supplied by the hotel, metel and
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HUMANITIES

restaurant industries. Job placement will be dependent upon the stu-
dents' preference and availebility of participating hospitality institu-
tions. The course consists of 15 hours per week of on-the-job instruc-
tion accompanied with one seminar cach week. Students employed in
the industry will be paid the on-going rate for part-time help,

BHM 204 — Hospitality Management and Problems 3 cr.

This course explores special management problems as found in hotels,
maotels, clubs, restaurants and related institutions. Use of community
representatives and case studies with their altermate solutions will be
discussed.

BHM 207 — Customer-Personnel Relations 2 er.

This course studies the various successful techniques involved in es-
tablishing effective communications and functional relationships with
the customer and personnel at all levels,

HS 200 — Fine Arts Field Trip 1 cr.

This course involves a cultural enrichment tour of New York City or
other loealities and is designed as a supplement for students currently
enrolled in one or more Fine Arts courses. The trip will inciude visits
to art galleries, museums, and musical and dramatic productions. A
paper based on a cultural aspect, or aspects, of the trip is required.
such paper to be due onc month from the return date of the trip.
Orientation material will be presented to the students wel] in advance
of the trip, and topics for a paper will be discussed and arranged before
leaving.

HS 203 — Humanities 4 cr,

Prerequisites: EH 101 or consent of instructor. A study of human
expression, problems and values through the study of Western man's
achievements in art, music. literature, and philosophy. The course pro-
vides an introduction to appreeiation of the arts, letters, and critical
thought through study of the ancient, medieval, and renaissance periods,
Fouyr contaet hours.

HS 204 — Humanities 4 cr.

Prerequisites. HS 203 or consent of inst?uctor. A continuation of HS
203. This course provides a study of major cultural perfods from
Baroque through contemporary. Four contact hours.

HS 211-212 — QOverseas Study 8 cr.

A humanities course offering studenls a five-week study/travel pro-
gram ecenkergd around the cities and countrles of the tour. The course
will include [ield experiences, lectures, discussions, and ather experiences
in the Humanities area. The student will visit great European cities
where specizl attention will be given to forces contributing to the cul-
ture of these nations. The student will gain an understanding and an
appreciation of great and vital ideas through on-site study within the
politieal, economic, and soclal historical framework in art, music, litera-
ture, architecture, philesophy, and religion in the ecultural heritage of
western man,  Will fulfill General Education requirements for Hu-
manities.
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BIN 116 — Principles of Insurance 3 crn INSURANCE

This course will seek to develop principles that c¢an be used in under-
standing insurance companies, contracts, and praetices. The approach
will be essentially functional, Emphasis will be on the presentation
principles and explanations of practices, Methcds of comparing the
relative ¢ost will be presented. Three class perlods, (Formerly INS
116.)

BIN 117 — Principles of Fire and Allied Lines 3 cr.

This course is an introduction to the four areas of fire, ocean marine
and inland marine insurance and multiple-line coverages, For each of
these four areas, specimen contracts are examined. Each area is dis-
cussed with regard to the perils, property, losses, persons. locations,
time and hazards which are covered, 3 class periods.

BIN 118 — Principles of Casualty Insurance &

Surety Bonding 3 cr.
This course is an introduction to the eight areas of: automobile liability
and physical damage insurance; workmen's compensation and Em-
ployers' liability insurance; business, professional and personal linbility
insurance; fidelity and surety bonds; theft coverages; multiple-line
trends and coverages; health insurance; miscellanecus casualty cover-
ages. 3 class periods,

BIN 119 — Principles of Life Insurance I 3 cr.

This eourse is an introduction to the principles of life insurance, the
hagic life insurance plans, and the more common types of individual
life insurance contracts. It also ineludes a survey of industrial life
insurance, health insuranes and group life insurance; it constitutes a
general survey of the major kinds of personal insurance cgverages
available. 3 rlass periods.

BIN 120 — Principles of Life Insurance Adjusting I 3 cr.
This course is an introduction to the general principles of insurance and
property loss adjusting. The following areas are covered: risk and
insurance; suretyship; risk management; principles of law and the
insurance transaction; the insurance contract — limitations on coverage
and Jimitation on amount of loss; the proccdure, investigation, and
reports of adjustment of property losses; estimating building losses.
3 class periods.

BIN 121 — Marketing Principles of Life and
Health Insurance 3 cr.

A new approach toward the Life and Health Insurance industry, its
products, the market potentlal, and the industry as a selling career.
3 class periods.

BIN 122 — Principles of Health Insurance 3 cr.

Introduction to health insurance; covers health losses and protection,
expense and income coverage, and health insurance, its growth, and

many areas of coverage offered by government, commercial, and Blue
Cross-Blue Shield organizations. 3 class periods.

157



JOURNALISM

COURSE DESCRIPTIONS

BIN 123 — Life Company Operations 3 er
Corresponds to Part II of the Life Office Management Association
(LOMA) Insurance Education Program, Covers life insurance home
office organization, regulation, taxation, and mathematical aspects as
well as the marketing and investment functions. 3 class periods.

BIN 124 — Principles of Insurance and Liability

Claim Adjusting 3 cr.
Corresponds to Part II of the Insurance Institute of America course
in Adjusting. Examines the principles and practices of adjusting lia-
bility claims. 3 class periods,

BIN 127 ~ Legal Aspects of Life Insurance 3 er.
Corresponds to Part ITI of the Life Office Management Association
(LOMA) Insurance Education Program. An up-to-date presentation of
the law of life insurance c¢ontracts for the person whose principal
interest is Fife insurance rather than law, 3 class periods.

BIN 228 — Life Insurance Accounting 3 crn
Corresponds to Part IV of the Life Office Management Association
{LOMA) Insurance Bducation Pregram. Covers the principles of book-
keeping and acecunting as an aid in understanding the life insurance
accounting practices. 3 class periods. ’

BIN 223 — Property Insurance Adjusting 3 cr.
Covers in more depth than previous courses in the program the subject
of apporiionment, insurable interest, limitation on insurer's liability,
and estimating. Special consideration is given to adjustment of build-
ing, merchandise. and fixture losses, and business interruption insurance
lasses, Presumes a knowledge of the subject matfer of BIN 120 and
BIN 124. 3 class periods,

BIN 230 — Liability Insurance Adjusting 3 cr.
Covers the concepts of legal duty, breach of legal duty, and concepts
of @amages. Introduction to medical krnowledpe needed by adjusters,
study of adjuster-lawyer and adjuster-physician relationships, and
settlement of workmen’s compensation ¢laims. Presumes a knowledge
of the subject matter of BIN 118 and BIN 124, 3 class periods.

JM 201—Introduction to Journalism 3 cr
Prerequisite:  Ability to use typewriter. An intreduction to Journalism
and Mass Communications. This course will include the History and
development of jeurnalism with emphasis on newspaper, radio, tele-
vision and magazines. Five contact hours.

JM 202 — Writing for Mass Communications 3 cr.
Prerequisites: JM 201, ability to type, and consent of instructor. A
pre-professional survey course designed to provide basic instruction and
practice in writing for mass communications purposes. Five c¢ontact
hours.

JM 250 — Introduction to Broadcasting 3 cr.
An introduction to the historical, cultural, soeizl, legzl, business and
career aspects of radio and television broadeasting plus an introduction
to the types and stb-types of hroadeast media. Three contaclt hours.
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LS 201 — Use of Books and Libraries 1 cr.
A survey of the major relcrence sources in the subjecl areas: National
and trade bibliographics, physical sciences, social sciences, humanities.
business administration and government doctuunents. Examinalions will
be mude of the tvpes of reference questions in each area and the
sources that must be known to answer those questions. Emphasis will
be placed on developing an analytieal and systematic appreach in the
use of reference sources. Practical experience will be gained through
labaratory worle in the library in which each student will he required to
locate answers to prepared roference guestions,

The courxe is designed for both the 1) AA. candidates who wish to
Jearn the bibliographic sources necessary in upper division rescuarch
their education an their own and who wish Lo malke better usc of their
writing, and «2) for the A.8. candidates who would like to continuie
public library facilities.

BMG 211 — Principles of Management 3 er.
A detailed analysis of the management functions of planning, organiz-
ing, staffing, directing and contrelling ax related to business enterprise,
The crderly prescntation of fundamentlal knowledge in managément
provides the student with the framework for further study in the ficld,
or the background for practical application of management principles
in business and industry. Three class periods,

BMG 213 — Personnel Management 3 er.
Problems, practices and policies in the management of peaple. Leader-
ship, motivation and direction of employees towards management-om-
ployvee-ariented goals. Employment practices.

RBMK 210 — Salesmanship 3 er.
Frerequisite: BAXN 101. An introduction te the art of effective sales-
manship. An analysis of Lypes and preblems of psychology of sales
sltuations, Buying moetives, customer approach, and sales lechniques
are studied. Three class periods.

BMK 213 — Principles of Marketing 3 cr.
Prereguisite: BAN 101, The study of matching products to markets.
Discussion of basic marketing functions. Emphasis will be placed on
these inleracting determinates of demand which make up the market-
ing envirgnmant — the economie, psychological, sociological, and
political factors. The legal restraints that make up the forces beyand
management control but are needed in the marketing decision-making
process are introduced. Three class periods. 1Formerly MKG 23130

BMK 214 — Marketing Practices 3 er.
Prerequisitc; BMIX 213. A continuation of BMK 213, Emphasis is
placed on the study of matketing problemis of the manufacturers,
whalesaler, retailer, and olher marketing agencies. Three clags periods.

BMK 221 — Advertising 3 cr.
Introduction to the field of retail adverlising, its purposes, institutions
and functions. Includes planning and advertising. local mediz and types
of retail advertising.

159

LIBRARY
SCIENCE

MANAGEMENT

MARKETING



COURSE DESCRIPTIONS

MATHEMATICS

BMK 222 — Sales Management 3 or.

Principles and c¢eoncepts underlying the orpanization, operation, and
control of a sales foree, Topics such as the selection of personnel,
recruiting, compensation plans, supervision, evaluation, and stimulation
of sales programs arc covered. Prerequisite: BMHK 213

BMK 223 — Wholesaling 3 er.

Survey of the wholesaling structure, past and present. Analysis of the
planning, operation and management of the various types of whole-
saling institutions in our economy,

MS 101 — College Mathematics 3 cor.

Prerequisite: Twa years of high school mathematics, GB 99, or eguiva-
lent. This course is designed for the Ceneral Education mathematics
requirement, Emphasls is on concepts with manipulation as a tool to
reinforce these concepts. The topics include mathematieal logie, set
symholism and terminclogy, number bases, modular arithmetic, intro-
duction to algebra and probebility, and a thorough development of
the real number system. Three class perlods.

MS 103 — Intermediate Algebra 3 cr.

Prerequisite: GS 95 with recommendation of instructor or at least one
year of high school algebra and departmental appreval., This course
is designed to prepare students wishing to enter MS 105 who have an
inpdeguate ar antiguated background in high school algebra. Topics
include an introduction to the mathematics of sets; the complex number
system; linear, fractional, radical and quadratic equations and fnequali-
ties, relations and functions and their graphical! representations. Three
class periods,

MS 105 — College Algebra 3 er.

Prerequisite: M8 103 with a grade of 'C” or better; or tweo years of
high school algebra and departmental approval. Techniques of algebra
are studied with the emphasis on exact vocabulary, An analysis of the
real number system is introduced to increase the depth of understanding
algebra. Topics include linear and guadraile functions, systems of
equations; inequalities; logarithms; induction. This course is intended
for students who need more preparation for trigonometry and the cal-
culus. Three contact periods.

MS 110 — College Trigonometry 3 ar,

Prerequisite: M3 104 or departmental approval. This course treats
trigonometric functions as functions of real numbers with trigono-
metric functions of angles and veectors, It includes identities, inverse
circular functions, solutions of trigonometric eguatijons, complex num-
hers, and solutions of triangles. Three class periods.

MS 115 — College Algebra and Trigonometry 4 cr.

Prereguisite — MS 103 or the eguivalent and departmental approval
tHigh school trigonometry recommended.) This {s an accelerated course
for the well-prepared student. The course content iz consistent with
that of ME 105, College Algebra, and MS 110, College Trigonometry.
The concept of functions is the basis for the integration of the two,
with the triponometric functions developed as functions of real vari-
ahles. Four contact periods.
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MS 121 — Introductory Analysis (Henors) 4 cr.

Prerequisite: High achievement in four years of academic high school
mathematics, satisfactory scores on the twelfth grade placement test
and the American College Test, and departmental approval. This course
is designed to provide the student with a unified and substantial ap-
proach to the logical structure of mathematics, MS 121 aims te intro-
duce the student to more advanced topies with the hope of encouraging
further study and reading in this direction. Four class periods.

MS 127 — Elementary Statistics 3 cr.

Prerequisite: MS 105 or departmental appreval. This introductory
course will include the following topics: probability, random variables
and probability distributions, bingmial distribution, normai distribution,
statistical inference, linear regression and corrclation, variance anid
inference from small samples. The derivations of properties and the
foundations and unity of concepts will be emphasized. Three contact
periods.

MS 131 — Calculus with Analytic Geomeiry I 4 cr.

Prerequisite: MS 110 or MS 115 or two years of high school algebra,
one year of plane geometry, 4 year of trigonometry, and a high score
on the mathematics test with departmental approval. A course designed
for the major in mathematics, selence or engineering hoving a good
foundation in algebra and trigenemetry but no analytic geometry.
This is an integrated differential and integral calculus course with
analytic geometry and places emphasis upon the thearetical approach
to mathematical analysis. Coversd in the course are an introduction
to analytic geometry, differentiation of algebraic expressions with
applications of the derivative, and integration involving algebraic
expressions, with applications. Four class perjods.

MS 180 — Computer Oriented Mathematics 3 cr.

Prerequisite: MS 105 or equivalent. The course presents hasle ideas
and methods of mathematies as oriented to the computer. It is designed
to utilize a classroom computer, eleetronic caleulators, and a logic
traiper in use in the mathematies laboratory. Students will, after
studying number systems, logic, Binary Boolcan Algebra, numerical
methods and computer mathematics, write programs in machine
language for problems compatible with thelr own interest and areas
of study for the Math-Master. While the emphasis will be on the mathe-
matics of computers, the course will provide a foundation for further
study in programming and computer science. (This course does not
contain the more comimon computer languages.)

MS 232 — Calculus with Analytic Geometiry 4 cr.

Prerequisite: MBS 131 or jts equivalent. A continuation of the caleulus
analytic geometry sequence, The course includes differentiation and
integration of transcendental functions, plane analytic geometry topics,
methods of integration and the algebra calculus of vectors In the plane.
Faour class pericds.

MS 233 — Calculus with Analytic Geometry III 4 cr.
Prerequisite: MS 232 or its eqguivalent. A continuation of the calculus-
analytic geometry sequences. Topics include indeterminate forms,
impraper integrals, polar coordinates, infinite series, salid geometry and
its vectors, partial differentiation, and multiple integrals. Four class
periods.
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MS 240 — Differential Equations 3er

Prerequisite: MS 233, A study of the procedure and theory of various
methods of solving ordinary differential equations, which includes a
development of Lapluce Transforms and applications. Three class
periods.

MS 275 — Modern Math for Teachers 3 er.

An In-service course designed to acquaint teachers with maodern topics
in mathematics. No prior knowledge of mathematics will be assumed
and many topics of modern mathematics concepts will be presented,
including set theory, structures of systems of numeralion, properties
of numbers, operations in hases other than ten, geometry und intro-
duction to probability,

TEM 101 — Engineering Materials and Processes 4 cr.

A survey of the basic materials used in industry, metallic and non-
metallic, and the processes used to form, fahricate, and finish these
maierials, Five contact hours {3 class hours; 2 laboratory hours).

TEM 202 — Fluid Mechanics 3 er.

P*rerequisite: TEG 102, A general survey of the laws involving the flow
of fluids, and their application to the processes, equipment and ma-
chines that are used in the epergy-to-woeork transformation, Three
clasy pericds,

TEM 203 — Elements of Applied Energy 3 cr,

An intreductlion to applied thermodynamics. The study of the trans-
formation of energy to useful work through mechanical elements: heat
engines, I. C. engines, compressors, turbines, and ancillary eguipment.
Three contact hours.

TEM 205 — Engineering Mechanics 4 or.

Corequisite: TEG 102, Introduction to the basic laws and principles
of mechanics. A study of force systemes, principles of moments, couples,
and siafiec eguilibriuni. In this development, friction. centraids, moment
of inertia and the concept of work, energy, and power are presented.
The applicalion of these fundamental cancepts La practicul engineering
problems as used in structural members and machine elentents is
emphasized. Five contact hours.

TEM 206 — Testing and Strength of Materials 4 cr.

Prercquisite: TEM 203, The study of the buasic concepts invalved in
determining the resistance of engineering materials te various loads
with emphasis on the applied use of various formulae for a systematic
analysis. Five contact hours (3 class hours; 2 laboratory hours).

TEM 208 — Air Conditioning & Heating 3 cr.

An introductory course to environmental control of buildings and houses
with emphasis on eqguipment performance and system design, Four
cantaet hours (2 class hours: 2 laboratory hours.)
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(Following Courses Offered on Demand Only)

MA 100 — Introduction to Medical Assisting 2 cr. MEDICAL
An overview of the Medical Assisting profession: dutics and responsi- ASSISTING
bilities; opportunities and compensations; professional requisites; ethics
and legal aspects of medicine and medical asslsting: and professional
devetopment. Two class periods.

MA 101 — Medical Terminology 2 cr.
Development of a medieal vocabulary commonly used in physicians'
offices. Emphasis given to study of physiclogic and anatomic terms
referring to human tissues and organic systems and to use of medlcal
dictionaries, manuals, and pharmaceutical references, Two class periods.

MA 102 — Office Practices and Procedures 3 cr.
Provides instruction pertalning to the administrative aspects of the
operation of a physician’s office: public rciations; receptionist's respon-
sibilities; making appointments; inter-office communications, including
telephone and switchboard operations; records and reports; inventorying
and ordering supplies; prescription writing; housekeeping; fees and
collections insurance forms, welfare agencles; and special problems In
denling with patients. Three class periods.

MA 201 — Laboratory Techniques and Procedures 3 er.
Instruction pertaining to laboratory procedures used in identifying
micro-organisms and the relation of micro-organisms to health and
disease, Also, instruction pertaining to cultures and smears, urinalysis,
blood counts, blocd sugar, sedimentation rate, and dosages and solu-
tions. Also, introduction and instruction for the use of the electro-
cardiograph and basal metabolism eguipment and other special topics
as needed. Five contact hours (2 class hours; 3 hours laboratory and
demenstration).

MA 202 — Clinical Practices and Procedures 3 er,
Instruetion pertaining to: orientation of a patlent to physician’'s office;
assisting in examination of patient inecluding weighing. measuring,
taking temperatures, pulse, respiration, and blood pressure; draping
for examinations: assisting with minor surgery, inciuding applying and
removing surgical dressings, bandages, and splints; sterilization pro-
cedures and technigues; dealing with emergencies, including resusci-
tatian, use of oxygen, shock, fainting, and allergy reactions; introduction
to usze of equipment; diathermy, ultrasound, and photomograph;
instruction pertaining to vaccinations and immunalogy; and familiari-
zation of student with the principles, preparations, and precautions of
x-ray examinations, Five contact hours (2 elass hours; 3 hours labora-
tory and demonstration),

MA 204 — Seminar in Medical Assisting 3 cr.
Consideration of the variations of the operation of physician’s office of
the different medical specialties. Time devoted to reviewing, sum-
marlzing, and svnthesizing infoermation and econcepts introduced in
previous courses. Special topics and problems related to individual and
group ihterests included as needed. Recommended to be taken in
fourth term. Three class periods.

MA 205 — Practicum in Medical Assisting 3 cr.
Learning experiences are selected to provide students with opportunities

to practice skills in offiees, clinics, or hospitals. One class period and
six laboratory hours,
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MA 206 — Practicum in Medical Assisting 3 cr.

Continuation of MA 205. Class and laboratory practice, under the
direction of an instructor, in selected clinical facllities. Cmne class
period and six laboratory heurs,

MLT 101 — Medical Laboratory Technology 5 cr.

Orientation to the Medieal Laboratory theory and method: Mlcrobiology
mycology, and parasitology: renal function and uriralysis, 8 contact
hours in classroom-clinical laboratoery. Open only to students in Medical
Laharatory Technolegy program.

MLT 102 — Medical Laboratory Technology § cr.

Introduction to Hematology with emphasis on the hematogram, the
coagulogram, cell genesis, immunchematology, and diseases of the
blood. 8 contact hours in c¢lassroom-elinical laboratory., Open only
to students in Medical Laboratory Technology.

MLT 103 — Clinical Practieum 10 cr.

Supervised clinical practice in the medical laboratory techniques in the
laboratories of participating JHEF hospitals. Weekly campus confer-
ences and seminars, Thirty-twe contact hours.

MLT 201 — Medical Laboratory Technology 3 cr.

Theory and techniques of pretransfusion tests, Blood Banking proce-
dures, electrocardiograms, and advanced immunohematology. 10 con-
tact hours.

MLT 202 — Clinical Chemistry 5 cr.
Blood analysis, includes theory, technigues, and instrumentation of
laboratory tests and a critical appraisal of the tests and their interpre-
tations, 8 contact hours in classrgam-clinical laboratory. Open only
to students in Medical Laboratory Technology.

MLT 203 — Clinical Clerkship 16 cr.

Directed clinical experience in the laboratories of JHEP participating
hospitals, Weekly campus seminar and conference. 40 contact hours.
Open only to students in the Medical Laboratory Technology.,

MSC 95 — Repertory Class 1 institutional cr,

Lecture recital emphasizing literature, styles, and technigues of per-
formance. Meeting hour may be changed to coincide with special per-
formance time. Reguired of all music majors, One class or equivalent
labhoratory pericds.

MSC 96 — Introduction to Music

Theory 3 institutional cr,
A course designed for students whose baekground and Theory Place-
ment Test scores indicate further preparation is needed for MSC 114.
Includes work with elementary music terminology, natation, intervals,
scaleg, chords, rhythm. sight singing, dictation, and ikeyboard skills,
Three class periods.
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MSC 100 — College Chorus 1 cr.
Choral organization open to all eollege students. Eoth accompanied
and unaccompanied compositlons are included in the repertoires, Can
be elected for credit each semester. Three rehearsal periods.

MSC 103 — College Chorale 1cr.
Prerequisites: Permission of director. BRefore entering course: Previous
choral experience andsor auditlon with instructor. The repertoire of the
College Charale includes the more difficult saered and secular eomposi-
tions, accompanied and unaccompanicd. Can be elected for credit each
semester. Five rehearsal periods,

MSC 105 — Music Appreciation 3 cr.
A course designed for students with little or no musical training. Com-
bines a limited amount of training in music terminnlogy with extensive
listening. Three clags periods.
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MSC 111 — Music Workshop 1 er.

Opent to all persons interested in theatre and music in the areas of
performance and technical operation. May be elected for credit each
semester. Three rehearsal hours.

MSC 113 — Community Chorus — Jacksonville
Concert Chorale 1 cr.

Evening chorale organization open te all members of the commurity.
Repertoire includes secular and sacred major works as well as shorter
compositions. May be elected each semester for ¢redit, or non-credit
under adult education, GAEA 81610. Twa hour rehearsal period.

MSC 114 — Music Theory 1 4 cr,

An elementary course in music theory and the principles underlying all
music. A basic course including music terminology, notation, harmony,
melody, and rhythm, Sight singing and ear training are included. 3 ¢lass
and 2 laboratory hours,

MSC 115 — Music Theory II 4 ¢,

Prerequisite; MSC 114 or permission of instructor. A continuation of
MSC 114. A basic course including music terminclogy, notation, har-
mony, meledy, rhythm, and form. Sight singing and ear training
included, 3 class and 3 laboratory hours.

MSC 121 — Concert Band 1cr.

Open to all students of the college with permission of the instructor.
All students who have had previous band experience are urged to par-
ticipute, Traditional and contemporary band literature are ineluded in
the repertoire. May be elected for credit each semester. Three
rehearsal periods.

MSC 122 — Stage Band 1 cr.

Prerequisite: Permission of the director. The repertoire includes various
styles from jazz and popular literature. May be elected for credit each
semester. Three rehearsal periods.

MSC 123 — String Ensemble 1 cr.

Prerequisite: Permission of the instructor, All students who have
experience us players of howed siring instruments are urged to andition.
The standard literature for string ensembles will be performed both
independently and in conjunction with other music performing organi-
zationa, Can be efected for credit each semester. Three rehearsal
poriods.

Depending on availability of qualified staff, private instruction is
offered in piano. voice, and the orchestral insiruments, The courses
which follow in the 61 series, carrying 2 credits per scimester for 2
half-hour lessons per weck, are designed for music majors in their
principal areas; the courses which Iollow in the 31 serieg, invalving 1
half-hour lesson weekly for 1 credit per semester, are for all other
private music study.
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Instrument designations are as follows:

A, Plano M. Flute
B. Voice M. Clarinet
. Violin P. Oboe
D. Vicla Q. Bassoon
E. Cello R. Percussian
F. String Bass 8. Organ
G, Trumpet T. Saxophone
H, Tromhone 1. Classical Guitar
J. Baritone X. Other
K. Tuba Y. French Horn
MSC 131 — Applied Music I (Freshman) (Private
Instruction — Secondary Instrument) 1 cr.
One half-hour lesson per week., {1See nete concerning Applied Music
above,)
MSC 132 — Applied Music 11 (Freshman) (Private
Instruction — Secondary Instrument) 1 cr.
One halfhour lesson per week. (Sec¢ note concerning Applied Music
ahove.]
MSC 141 — Class Piano I 1 cr.

For bheginning piano students meeting in groups. Emphasis placed en
music reading and elementary technigues., Required of all music majors
unless exempted. Two laboratory hours.

MSC 142 — Class Piano 11 1 er.

Prerequisite: MSC 141 ov equivalent. A continuation of MSC 141, Three
jaboratory hours.

MSC 151 — Class Voice [ 1 cr.

For singers with no previous vocal study and Instrumentalists wishing
a fundamental vocal knowledge. Emphasis on correct diction and tone
production. Individual aid given. Two laboratory hours.

MSC 152 — Class Voice II 1 cr.

Prereguisite: M3C 151 or equivalent. A continuation of MSC 151, Two
jaboratery hours.

MSC 161 — Applied Music 1 (Freshman) (Private
Instruction — Secondary Instrument) 1 cr.
Two half-hour lessons per week. {Se¢e note concerning Applied Music.)

MSC 162 — Applied Music II (Freshman) (Private
Instruction — Principal Instrument) 2 cr.

Prerequisite: MSC 161 or equivalenl. Two half-hour lessons per week.
(See note concerning Applied Music,)

MSC 171 — Class Strings icr
Teaches basic performance skills on vialin, viola, violin-cello, or double
bass. Open to any student. Two laboratory hours,
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MSC 173 — Class Brass 1cr.

Teaches basie performance skills on trumpet or cornet, trombone, or
French hern. Open to any student. Two laboratory hours,

MSC 175 — Class Woodwinds 1 cr.

Teaches basic performance skills on clarinet, flute or oboe. Open to
any student. Two laboratory hours,

MSC 177 — Class Percussion 1 er.
Teaches basic performance skills om percussion instruments with
emphasis on rudimental spare drumming. QOpen to any student, Two
laboratory hours.

MSC 214 — Music Theory 11T 4 cr.
Prerequisite: MSC 113 or permission of instructor. Technigues of
analysis and part writing in vocal, keyboard, and instrumental styles.
Advanced tertian harmony, moduiation, sequence, and phrase, period.
and part forms. Sight singing and ear training included. 3 class and
2 laboratory hours.

MSC 215 — Theory TV 4 cr.
Prerequisite: MSC 214 or permission of instructor. Altéred and chro-
matie chords, extension of tonality, 20th century harmonic, melodie, and
rhythmic styles. Advanced sight singing and ear training included.
3 class and 2 lahoratory hours,

MSC 217 — Keyboard Harmony 1 er.
Prerequisite: MSC 115 or permission of instructor. Development of
gkills at the piano. Emphasis upon harmonization of melodies, modula-
tion, transposition, and improvision. Required of all music majors.
Two laboratary hours.

MSC 218 — Keyhoard Harmony 1er.
Prerequisite: MSC 217 or equivalent. A continuation of MSC 217,
Two laberatory hours.

MSC 231 — Applied Music (Sophomore) (Private

Instruction — Secondary Instrument) 1 cr.
Prerequisite: MSC 132 or equivalent. One half-hour lesson per weeh.
(8ee note concerning Applied Music.)

MSC 232 — Applied Music (Sophemore) (Private

Instruction — Secondary Instrument) 1 cr.
Prerequisite: MSC 231 or equivalent. (Omne half-hour lesson per weel
(8ee note concerning Applied Musie.)

MSC 235 — Survey of Music History 3 er.
A study of the development of music from the early Medieval peried
to the present day. Emphasis upon the stylistic trends of each period,
Three class periods.

MSC 261 — Applied Music (Sophornore) (Private

Instruction — Principal Instrument) 2 cr.
Prerequisite: MSC 162 or equivalent. Two half-hour lessons per week.
{See note concerning Applied Music.)
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MSC 262 — Applied Music (Sophomore) (Private

Instruction — Principal Instrument) 2 cr.
Prerequisite: MSC 261 or equivalent. Two half-hour lessons per week.
{See note conecerning Applied Music.)

NUR 101 — Fundamentals of Nursing 6 ct. NURSING

Corequisite: BY 207. A study of the voncepts, principles, and techniques
that form the foundation for all subsequent nursing courses, Emphasis
is placed on the essential knowledge, understandings, and skills which
are hasic in the nursing care of patients in ali age groups. Content
includes instructicn in the problem-solving process, inter-personal rela-
tionships, nursing history, mental health concepts, asepsis, nutrition,
body mechanics, hygienic practices, drug administration, and community
health needs and resources. Three class periods and nine laboratory
hours,

NUR 102 — Maternal-Child Nursing 6 cr.
Prerequisite: BY 207, corequisite: BY 209: A study of the complete
maternal cycle and the physlological and saciopsychalogical growth and
development of the well child. Laboratory experiences are selected
to provide students with opportunities to give nursing cure to mothers
and infants. Three class perlads and nine laboratory hours.

NUR 201 — Physical-Mental Illness I T cr.
Study of the physical and psychological needs of patients in all age

groups. Content includes instruction and econcurrent laboratery prac-
tlee In the nursing care of patlents with medical or surgical conditions,
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care of the sick child and the mental and emaotional illnesses of func-
tional origin. Three class periods of twelve lahoratory hours.

NUR 202 — Physical-Mental Illness I1 10 cr.

Continued study of the major health prablems in the community and
nation with guided laboratory experience in the care of patients with
acute and long term illnesses Including mental disorders of corganic
origin, Five class periods and fifteen laboratory hours.

NUR 203 — Nursing Seminar 3 cr.

This course is designed to ¢ontinue the study of the professional organi-
zations, the nursing practice laws, licensure, the differcnt educational
programs in nursing, the ethical and legal responsibilities of the regis-
tered nurse, in-service education programs, team nursing, and the
community health agencies available to the public. Class sessions will
be conducted on a seminar basis with Jdiscussion centered on assigned
topics. Three class periods.

PY 201 — Introduction to Philosophy 3 cr.

An introduction to philosophical issues organized. for the maost part,
on a histotical basis, The student encounters some of the perennial
problems of philesophy and the types of answers that have been sug-
gested by studying the thought of selecied philosophers, Three contact
perigds.

PY 211 — Introduction to Logic 3 er.
The course provides a general introduction te lagic that combines an
approximately equal emphasis on the uses and misuses of language.
deductive reasoning, and inductive reuasoning. Sotne primary objectives
are te provide the student with an appreciation of the extent and
limitations of numan knowledge, and with tools for valid reasoning and
critical thinking. Three class periods.

PY 221 — Introduction to Ethical Theory 3 cr.

A survey of. the efforts made by philosophers to comprehend the
elhical phase of human existence. The course consists, primarily, of an
analysis of selected writings in which philosophers have attempted to
do such things as characterize the most satisfactory life, specify the
basis of moral responsibility, define the ‘good’ and the ‘right, and
to specify the meaning of moral discourse,

All courses, unless specifically designated, may be assigned
PEM, PEW, ar PEC headings.

PEC 103-104 — Adaptive Physical Education 1 ¢r. (each)

The adapted program is open only to those students who are assigned
to it by the college or medical advisor through counselors from the
Department of Physical Education. Each student engages in a program
specifically designed to meet his limitations, capacities, and interests.
Depending on his needs, a student may enrell in any of the program
areas - special conditioning, aquatics. recreational sports. Two class
hours.
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PE 111 — Beginning Swimming 1 cr.
A course designed for the beginning or non-swimmer in which the
basie sklils of breath holding, floating, gliding, bobbing. and clementary
rescues will be amphasized. The human, crawl, elementary back, and
side strokes will he introduced. Two class periods.

PE 112 — Intermediate Swimming 1 cr.

Course work is designed for the student able to swim continuously for
25 yards in good form. Emphasis is placed on endurance and good
form in the crawl, side, baek and breast strokes. Course content
includes diving. elementary water rescues, and drownproofing. Two
class hours.

PE 113 — Life Saving 1 ¢t
A course designed to provide the student with the knowledge and
skills to save his own life or the life of another in the evenl of an
emergency. FPrerequisites: a} standing front dive in good form, h)
surface dive of 6 feet and swim two body lengths under water, c)
swim 440 yards, continuously in good form, d) tread water for one
minute, €) float motionless for one minute, Two class hours.

PE 121 — Beginning Tennis 1 cr.

An introduetory <ourse covering the history, scoring, game strategy.
and basic skills which include footwork, forshand and backhand drives,
serve, volley and lob. Twao e¢lass hours.

PE 123 — Tennis-Archery 1 cr.

The introduction of the basie skills and fundamental techniques with
game or tournament practice in twe equal units. Two class hours.

PEW 126 — Tennis-Folk Dance 1 cr.

The introduction of the basic skills, knowledpe, and practice of tennis
and the exploration of the fundamental steps, positions, and formations
of popular round and folk dances in two equal units. Twa class hours.

PEC 128 — Beginning Badminton 1 cr.

Course work is designed to cover history, scoring, basic skills, game
strategy and appropriate class tournaments. Two class hours.

PEC 131 — Archery 1 cr.

The intraduction of the basic skills and fundamental technigues with
tournament practice. Two class hours,

PEC 132 — Archery-Volleyhall 1 cr.

The introduction of the basic shills and fundarmental techniques with
game or tournament practice in two equal units. Two class hours,

PEM 140 - Track Events 1 er.
The eourse will include an introduction fo the basic skills and knowl-
edge involved in sprinting, distance running, relars, and hurdling. Two
class hours.

PEM 141 — Field Events 1 cr
The course will include an introduction to the basic skills and knowl-
edge involved in the high, long, and triple jumps, pole vault, shot put.
discus, javelin, and hammer throw. Two class hours.
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PEC 145 — Introduction to Recreational Activities 1 cr,

A course designed to acquaint the student with the variety of recrea-
tional activities available in the community. Guest expert lecturers in
activities such as scuba and skin diving, surfing, eguttation, hunting,
judo, riflery, water skiing, and ice-skating will discuss the fundamental
skills and techniques equated with enjoyable participation. Two contact
hours,

PEM 151 — Circuit Training 1cr.

A planned fitness training program to increase muscular strength and
endurance through a planned series of exercises. Two class hours.

PEM 153 — Beginning Wrestling 1cr.

The introduction of the basic takedowns, escapes, reversals, counters,
breakdowns and pinning holds, Two class hours.

PEC 161 — Folk Dance 1cr.

Exploration and enjoyment of the fundamental steps, positions, and
farmations of the popular American and ethnic folk and round dances.
Two class hours.

PE 171 — Rehbound Tumbling 1icr.

The fundamental techniques of basic stunts, skills, and stunt combina-
tions. Course content stresses safety procedures and includes mat and
mini-tramp tumbling activities. Twn class hours,

PEC 203-204 — Adaptive Physical Education 1 cr. (each)

The adapted program is open only to those students who are assigned
to it by the college or medical advisor through counsetors from the
Department of Physical Education, Each student engages in a program
specifically designed to meet his limitations, capacities, and interests.
Depending on his necds, a student may enroli in any of the program

areas — special conditioning, aguatics, reecreational sports. Two ciass
hours.
PE 205 — Sports Officiating 3cr.

Techniques of officiating various sports. Three contact hours. (1 class:
2 labgratory practice.)] Does not meet the gencral education require-
ments of Physical Education activity.

PEC 213 — Angling 1 cr.
The course ts designed to introduce the skills, techniques, and knowledge
of fishing for sport. The college's lakes will afford practice in fly,
bait, and spin casting. Two contact hours.

PE 215 — Camp Counseling 3 er.

A course designed to develop leadership qualities for working with
young people in a recreational situation and also to provide knowledge
and skill necessary for living in, enjoying, and preserving the out-of-
doors. Activity fee $8.00. Three class hours and two overnight camping
trips. Three class hours.

PEC 221 — Intermediate Tennis 1 cr.

Designed for the student who has acquired the basic skills and strategy
of tennis and desires to improve his tennis game. Two class hours.
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PE 241 — Beginning Golf 1 cr.

A beginning course designed to teach the basic golf swing and its
application to several clubs. History, rules, golfing etiguetie, and
simple strategy will be taught. Activity fee for facility 53.00. Two
class hours.

PEC 243 — Beginning Bowling 1 cr.
A course designed to teach the fundamental skills, techniques, and the
knowledge necessary for howling enjoyment, It will prepare the student
for recreatiopal and league bowling. Activity fee for facility 3$8.00.
Twa class hours.

PE 251 — Introduction to Physical Education 3 er.

Prerequisite: Sophomare standing. Designed for students interested in
physical education as a profession. The course examines the place,
funclion, and contribution of physical education within the total
educational program. It =lso inciudes consideration af the histary,
philescphy, and problems of physical education. Three class hours.
Does not meet the general education requirements of Fhysical Educa-
tion activity.

PE 253 — Softhall-Soccer 1cr

Softball will intreduce the advaneced skills and strategy with a back-
ground knowledge and appreciation of the history and rules of the
game. The soccer unit will consist of fundamental skills and tech-
niques, game play, and rule interpretations. Two class hours.

PEM 254 — Soccer 1 cr.

Course consists of fundamenta!l skills and techniques, gamc, strategy,
and rule interpretation. offensive and defepsive team play. Two class
hours.

PEM 255 — Advanced Basketball 1 cr.

A course designed to teach skills in basketball. This includes offensive
and defensive fundamentals, strategy, rules of basketball, and applica-
tion of fundamentals, strategy and rules in game situations. Two class
hours.

PE 256 — Advanced Volleyball 1cr.

Power valleyball techniques, tactics, and strategy will be introduced
to the student interested In either the competitive or recreational
aspects of the game. Two class hours.

PEC 261 — Recreational Dance 1cr.

The introduction and practlce of the basic dance skills for enjoyment
and recreation. Course content includes round, folk, square, social. and
current “Teen-age" dancing. Twao class hours.

PEC 271 — Recreational Games 1 er.

A course designed to introduce the student to the basic skills, rules,
and strategy of a variety of recreational games, such as: table tennis,
deck tennis, horseshoes, paddle tennis, croquet, etc. Two class hours.
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PS 201 — General Physics 4 cr.
Prerequisite: ME 105 — College Algebra or equivalent Co-requisite;
M& 118 — Trigonometry or ecguivalent. Subject matter includes

Mechanics, Heat, Thermodynamics, and Sound. Laboratory work will
illustrate important principles and develop technigques., This course will
stress problem-sclving abilities. It is designed for those students who
do not major in & physical science, mathematical or engineering area.
Three class periods and gne threc-hour laboratory.

PS 202 — General Physics 4 cr.

Prerequisite: PS 201, A continuation of PS 201, Subject matter in-
cludes electricity, magnetism, light, and some areas of modern physics.
Labaratory work is sbmilar to and a c¢ontinuation of the laboratory
in PS8 201. Three c¢lass pericds and one 3-heour laboratory.

PS 210 — Principles of Optics I 3 cor.

Prerequisite; High School Algebra and Geometry. This course is de-
signed to0 acquaint the students with the basic knowledge of Optics as
applied Lo Ophthilmic Dispensing, Optometry, or Ophthalmology. It
provides the student with an understanding of the scientific basis under-
lying the use of corrective ophthalmic prostheses, It trains the student
to be able {o evaluate new materials on a rational and sclentific basis,
furnishing theoretical basis for understanding and evaluating the vari-
ous optical and ophthalmic procedures connected with the eye care.
This course is verv useful for students majoring in Engineering, Physics,
Chemistry, Biology, Architecture, ete. where it serves as a ftool to
understand and wark with the modern devices. Three contact periods.

P3 211 — Principles of Optics 11 4 cr.

Prerequisites: PS 210 or PS 202, This course is a contlnuation of
PS5 210 and is designed to acquaint the students with the basic knowl-
edge of Opties as applied to Ophthalmic Dispensing, Optometry, or
Cphthalmology. [t provides the student with an understanding of the
scientific basis underlying the use of corrective ophthalmic prostheses,
It trains the student to be ahle to evaluate new materials on a rational
and scientific basis, furnishing theoretical basis for understanding and
evaluating the various optical and ophthalmic precedures connected
with the eye care. This course is very useful for students majoring in
Engineering, Physics, Chemistry, Biology, Architecture, etc. where it
serves as a tool to understand and work with the modern devices. Six
contact periods,

PS 221 — Physics I with Calculus 4 cr.

Prerequisite: MS 115 — Coliege Algebra and Geometry and Caleuius 1
or equivalent. Subject matter includes mechanics, heat, thermady-
namiecs, and sound. Laboratory work will illustrate important principles
and develop techniques. This course uses the Calculus in the subject
matter presentations and in the development of problem-solving ahilities.
It 1s desipned for students in pre-engineering with above-aversge
mathematical background. Three class perieds and one 3-hour labara-
tory.

PS 222 — Physics II with Calculus 4 cr,
Prerequisite: PS 221, This course is a continuation of PS 221, Subject
matter includes electricity, magnetism, light and some arcas of modern
physics. Laboratory werk s similar te and a continuation of the labora-
tory in P& 221, Three class periods and one 3-hour ilaboratary,
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PSA 100 — Introduction to Criminal Justice 3 er.

Introduction to the philosophical and historical backgrounds of Law
Enforcement. Organization, purpose and runctions of Law Enfotce-
ment and other agencies involved in the administration of eriminal
justice in the United States. Carecr orientation, Three class periods
(Formerly PSA 100 - Introduction to Law Enforcement).

PSA 101 — Police Organization and Administration 3 cr.

Principles of organization and administration in Law Enforcement;
tunctions and activitics, planning and research: public relations,
personnel and training; inspection and contral; police formulation.
Three class periods,

PSA 102 — Police Operations 3 er.

Prerequisile: PSA 101, Principles of organization and administra-
tion us applied to operational services. Patrol; eriminal investigation:
intelligence and vice units; juvenile units; traffic administration;
records; cominunications; custody: etc. Three class periods.

PSA 103 — The Role of Criminal Justice in Crime

and Delinquency Jcr.
An analysis of erime in America —- abeout those who commil it, about
those who are its vietims, and about what can be done to reduce it.

PSA 200 — Criminal Law I 3 er.

The study of the nature, sources, and types of criminal law, Studies
in the TUnited States Constitution, Federal Statutes, and case law
interpreting the United States Constitution and Federal Statutes.
Three class periods.

PSA 201 -—— Introduction to Criminalistics Jer

Gieneral course in the scientific aspeets of criminal investigation with
cmphasis upon recording the crime scene, collection and prescrvation
of evidence, and the examination of evidencc emploving techniques
available to the criminal investigator or crime scene techniclan. Ad-
vanced criminalistics discussed to the extent necessary Lo familiarize
the student with the capabilities and limitations of the advanced
law enforcement science lab. Four contact hours (2 ¢lass hours - 2
lab hours.)

PSA 202 — Court Organization and Procedures 3 cr.

Study of court organization and procedurcs in the State of Florida,
Speetal emphasis is placed on the criminal procedure in Floridu, Three
class periods. (Formerly PSA 202 - Criminal Court Procedures and
Evidence).

PSA 203 — Criminal Investigation 3 cr.

Prerequisite: PSA 201, Introduction te criminal investigation pro-
cedurey, including theory of an investigalion, case preparation, specific
techniques for selected offenses, questioning of witnesses and suspects,
and problems in criminal investigation. Three class periods.
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PSA 204 — Police Supervision 3er.

Technigues and theory of police supervision: problems of policy and
procedure, lhatructional and disciplinary methods; motivation; super-
visory investigations and reports. Performance rating.

PSA 205 — Seminar in Police Problems 3 cr.

Prerequisite: Satisfactory completion of 18 hours of Police Sclence
and Administration courses. Research, writing, and discussion of sel-
ected subject areas including foreign police agencies, Industrial and
retail security, and duties of various governmentat regulatory agencies.
Analysis of conternparary law enforcement problems. One 3-hour
seminar,

PSA 207 — Evidence 3ecr.

Study and evaluation of evidence and proof; kinds, degrees, admis-
sibility, competence, and weight; specifically deals with rules of
evidence and procedure of particular import at the operaztional level
in Jaw enforcement. Three class periods.

PSA 208 — Criminal Law II 3 cr.

Prerequisite: PSA 200, Studies in the State Constitution and the
Statutory and Case Law of the State of Florida. Three class periods.

PSA 210 — Police Arsenal and Weapons 2 o
The handling, care and use of firearms in police work to enable the
policeman 1o compete with any situation where firearms are needed.
Lectures are supplemented by an intensive range program in deliberate.
point, and defense shooting. Laboratory fee. Two Class Hours. Pre-
requisite: Full-time law enforcement officer and permission of Director,
Department of Police Seience and Administration.

PSA 211 — Law Enforcemeni Defensive Tactics 2 cr.
Techniques and speclal methods of self defense against individuals both
armed and unartmed, Come-alongs and techniques of minimizing re-
sistance to arrest and detention. Demonstration and drill in non-
injurious restraint of prisoners and mentally ill. Two class hours.
Prerequisite: Full-time law enforcement officer and permission of
Director, Department of Police Science and Administration.

PSA 212 — Specialized Police Function of Criminal

Investigation 3 crn
Basic pallee practices, including investigative principles, resources and
reports, More recent approaches te evidence, search and seizure, the
c¢rime scene and criminalisties. Techniques of interrogation, court room
testifying, and witness perception. Methods of delection in crimes of
auto thefts, burglary, homigide, robbery and counterfeiting. Three con-
tact hours.

PLS 201 — American Federal Government 3cr.
A study of the theory, organization, principles, and functioning of the
Federal Government, emphasizing relationship of the individual to the
povernment. Three class periods.

PLS 202 — State and Local Government 3cr.
A study of state znd local forms of government in the Unlted States,
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The government of Florida is used as an example of activities and
patterns of state government. Respaonsibilities of local government at
county and city levels are explored. Three class petiods.

PLS 207 — Introduction to Comparative Government 3 cr.
An introductory study of political systerus in various countries showing
institutions and stressing some ecanomic characteristies of particular
svstems compared with institutionsz and ccohomic systems in other
countries. This comparison will be related to specific countries. Three
class hours,

PLS 285 — International Relations 3 cr.
A study of the nature of the international political system with em-
phasis on the ccncepts of national interest and power with respect to
the relations of nation-states; examination of the function and role of
international organizations. Three class periods.

PSY 101 — Human Relations 3cr.  PSYCHOLOGY
Drawing from several arcas of behavioral science, the course is de-
signed for students in business and technical fields. Also suitable for
general education and personal enrichment; not recemmended for the
student who plans to major in psychology. Includes group dynamics.
leadership, cthics, motivation and merale, social systems, farmal and
informal organizalions, and ather selected topics. Three class periods.

PSY 105 — General Psychology Jecr.
An analysis of human behavior by the study of the adaptation of the
individual to his physical and social environment. Three class periods.

PSY 205 — Child Psychology 3 cr.
Prereguisite; PSY 105. A developmental study is made of the normal
child, from birth to the adolescent years. FPractical applications are
stressed, with their implications for the parent and teacher as well as
for the evolving individual. Three contact periods.

PSY 207 — Adolescent Psychology 3 er.
Prergquisite: PSY 105, Development in the adolescent years with em-
phasis on psychological probliems. Three class periods.

P5Y 209 — Educational Psychology 3 er.
Prerequisites: PSY 103 or consent of instructor. An in-depth study of
the relationships between sound psychology and educational process
which will lead to the establishment of proper teaching technigues and
understanding of personality dynamics of students.

REL 201 — World Religions 3¢r. RELIGION

A comparative study of warld religions, including Hinduism, Buddhism,
Taoism, Confucianism, Shinto, Islam, Judaism, and Christianity. Three
class periods.

REL 221 — Religious Thought in the Old Testament 3 cr.

A study of religious thought and instructions in the 0ld Testament.
Attention is given to the probiems of authorship, date, historical set-

ting, and textual eriticism. Three class periods.

177



COURSE DESCRIPTIONS |

RETAIL
MERCHANDISING

SCIENCE ~

REL 222 — Religious Thought in the
New Testament 3cr.

A study of the life and teachings of Jesus, and of the beginnings of
church life and thought as reflected in the New Testament. Three
class periads.

BRM 1081 — Retail Practicum 4 cr.
Or:cupat:onal cxperiences are provided with cooperating businesses.

Four hours daily of part-time cmployment are provided in order Lo
follow a predetermined plan of learning experiences.

BREM 102 — Retail Practicum 4 cr.
A continuation of BRM 101,
BRM 103 — Sales Promotion 4 cr.

Designed for all types of sales personnel, covers basic methods and
techniques used in sales promotion program developments, research
advertising, merchandising, display, direct mail advertising. develop-
ment of effective sales talks, and demonstrations.

BRM 104 — Retail Merchandising 4 cr.

The functions of the merchandising departmaent, inventory control syvs-
tems, stack turnover, the buying functions, and sales promotions are
covered. Also covered are appliances. furniture. household accessories,
and other display techniques.

BRM 201 — Retail Practicum 4 er.
A continuation of BERM 102,

BRM 202 — Retail Practicum 4 cr.
A continuation of ERM 201,

' SC 101 — Life in its Biological Environment 3 cr.

An introduction to biclogical structure, funciion, processes, principles
and concepts.: This course is designed to fulfill the general education
requirement. Three c¢lass hours.

SC 102 — Life in its Physical Environment 3 cr.

It is presurmned that the student will have a working knowledge of arith-
metic and its extension to basic algebrale formulas found in phvsical
science; otherwise, it is suggested that the student complete GS 95 or
its cquivalent. It is also suggested that the student tale 3C 103 first.
No prerequisites. This course is designed to acquaint the individual with
the development of the physical sciences, with the integrating principles
and thearles in the physical scienees, with the practice of the scientific
method, and with a useful knowledge of selected areas in mechanics,
electricity and magnetism, periodicity and atomic structure, and nuclear
phenomena, Presentation involves leetures, demonstrations, and films.
The course is not designed essentizlly as an introductory or preparatory
course Tor any specific physical sciences. Three class hours,
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SC 103 — Life in its Physical Environment 3 er.

No prerequisites for &C 103. This course is deslgned to acquaint the
student with the development of science, with the Integrating principles
and theories in the emrth sciences, with the practice of the scientific
method, and with a useful knowledge of selected areas in geology, as-
tronomy and meteorclogy. Presentation involves lectures, demonstra-
tions, and films. The course is for general education and is not designed
essentially as an introductory or preparatory course for any of the spe-
cific sciences. Three cless periods,

SC 104 — Principles of Biology 4 cr.

An introduction to biological structure, function processes, principles
and concepts. Laboratory experience using plant and animal materials
to reinforce the subject matter is a required part of the course. This
course is designed to fulfill the general educational requirement while
also fulfilling the laboratory requirement needed by many students who
plan to transfer t¢ a four-year institution. Three c¢lass periods and two
laboratory.

SC 112 — Introduction to Physics 3 cr.

This course s designed as a general education course for the non-sclence
student and not for one who I8 planning te major in physies or other
sclences. It is a survey of man's physical enviranment as applied to
mechanics, electricity and magnetism and maodern physics. Three con-
tact hours,

SC 122 — Chemistry for Liberal Arts 3 er.

This course is designed to meet the general education requirement, in
physical science, for the non-science major. It is designed especially
for the student who wishes to gain an understanding of the funda-
mental nature of physical science from the chemical point of view.
The treatment utilizes an approach to scientific coneepts and methaods,
stressing and illustrating principle rather than merely listing phe-
nomena. Three contact hours,

SC 128 ~— Introduction to Astronomy 3 er.

This is a general education course and is not intended for the student
who is golng to major in astronomy or other seiences. The student will
become acquainted with the solar system with emphasis en his own
planet and its satellite, the moon. He will alse study other planets,
satellites, comets, meteors, the Milky Way and other galaxies, and the
theortes of the universe. The stars and planels will be discussed rele-
vant to the most modern ideas. Three contact hours.

SC 133 — Meteorology 3 cr.

This is a general education course for the non-science major, one which
will help to acquaint him with what causes different kinds of weather,
what causes changes in weather, how these relate to climate and how
different types of climates are established, Three contact hours.

SC 275 — Secience Institute for Elementary

Teachers . 3 cr.
A lab-oriented course designed to acquaint students with the process
approach to elementary school science. Attention is given to use of
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cguipment and materials, development of scientific processes, and
review and extension of scientifle hknowledge, (Limited enrollment.)
Three class periods:

BEN 100 — Introduction to Typewriting 2 cr.

A course designed for the student who has little or no typewriting
experience. The major objectives of the course are to learn the key-
board and to develop correct typewriting techniques. Tabulations, ver-
tical and horizontal centering, and personal letters are introduced.
Three class periods.

BEN 101 — Beginning Typewriting 2 er
Pierequisite: BEN 100 or consent of the instructor. A study of the
touch system of typewriting and the application of the basie skills to
business letters, reports, and tabulated problems, (Students who have
satisfactorily compieted one year of high school typewriting should
enroll in BEN 102 — Intermediate Typewriting.) Three contact hours
i1 class hour; 2 lahoratory hours).

BEN 102 — Intermediate Typewriting 2 cr.
Prerequigite: BEN 101 or one year of high school typewriting, Em-
phasizes speed building, improvement of basic technigies, production
iyping of letters, tabulation, reports, manuscripts, and office problems.
Four contact hours {1 class hour, 3 laboratory hours).

BEN 105 — Beginning Shorthand 3 cr.

Prerequisite or corequisite: BEN 101. A beginning course in the prin-
ciples of Grigg with some dictation and transeription practice. (Btu-
dents who have had one year of nigh school shorthand should enroll
in BEN 106 — Intermediate Shorthand,}) Three contect hours (1 class
hour; 2 laboratory hours).

BEN 106 — Intermediate Shorthand 3 cr.

Prerequisite: BEN 105 or one year of high school shorthand (Gregg).
A rontinuation of Beginning Shorthand with increased practice in die-
tation and transcription. (Students who have satisfactorlly completed
two years of high school shorthand should enreoll in BEN 205 — Ad-
vanced Shorthand.) Three class periods.

BEN 127 — Office Applications 2 er,

Prerequisite: BEN 102 or consent of instructor. Classroom practice in
the use of the standard systems of filing. Practical experlence with
duplicaling machines, transcribing machines, executive and selectric
typewrilers, and periphery office equipment. The course is designed to
teach valuable office skills. Three class hours (1 elass hour; 2 labora-
tary haurs).

BEN 129 — Calculating Machines 2 cr.

Development of skill {n the operation of the ten-key adding machines,
ratary, printing calculaters, and electronic calculators. Content of the
course is selected from realistic business forms and problems, “Three
class hours (1 class hour; 2 laboratery hours).

BEN 202 — Advanced Typewriting 2 cr,

Prerequisite: BEN 102, A continvation of basgic skills in speed and
accuracy with emphasis on production typing including the various
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business forme. tabulations, and reports. Four contact hours (1 class
hour; 3 laboratory haurs).

BEN 205 — Advanced Shorthand 3 cr.
Prerequisite: BEN 106 or two years of high schonl sherthand. This
course reviews Gregg shorthand theory and develops the ability to take
dictation and transcribe rapidly and accurately, Three class periods.

BEN 206 — Dictation and Transcription 3 cr.

Prerequisite; BEN 205. Accelerated dictation and transcription, IFin-
ished products emphasized. Three class periods.

BEN 207 — Medical Shorthand 3er.

Prercquisite: BEN 106, Bhorthand theory and dictation of medical
nature. Medical vocabulary and spelling emphasized. Routine work of
medical offices examined. Three clazs periods.

BEN 209 —— Legal Shorthand 3 cr.

Prerequisite;: BEN 106. Shorthand theory and dictation of legal nature.
Legal vocabulary and spelling emphasized. Routine work of legal
offices examined. Three class periods.

BEN 215 — Business Communications 3 cr

Prerequisite: EH 141, or consent of instructor, and the ability to type-
write. A study of effective buslness communication and a brief review
of grammar, punctuatien, and vocabulary. Extensive practice will be
given in business letter writing, Three class periods.
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BEN 217 — Secretarial Practices 3 cr.

Prerequigite: BEN 106 and BEN 102, This course is designed to in-
crease efficiency in secretarial procedures and practices, Skills in pre-
paring office forms and usc of secretarizl reference books are developed.
Three class haurs.

SLS 101 — Origins of American Society 3cr,
An examination of the mainsprings of the civilization of the United
States. The course is designed to relate Ameriea’s values, institutions,
and [deals to both her domestic situation and to her leadership in the
warld through the historical appreach. Emphasis is on the concept
of culture, the genesis of American Society, and primary institutions.
Three class periods,

SLS 102 — Origins of American Society 3er.
A continuation of SLE 101 with emphasis on American political insti-
tutions, American economic institufions, and Awmerica’s leadership in
the world. A study of the United States Constitution is included in this
course. Three class perioda.

SLS 203 — Foundations of the American Economy 3er,

A survey of the American economic system and its development. The
caurse is designed to guide the student in a practical examination of
the contemporary operation of regulated capitalism in the United
States. Consideration is piven to business organizations, the market
system, gross national product, banking and finance, problems In
employment, and various cother aspects of the Government's relation
to the national economy. Students who have carned credit in ES 201
or E8 202 may not receive credit for SLE 203. Three class periods.

SY 201 — Introductory Sociology 3er.

A study of sociclogical concepts, theories, and methods; social groups,
processes, and change. Three class periods,

SY 202 — Social Problems 3 cr.
Prerequisite;: 8Y 201. A consideration of major social problems which
affect individuals and groups in industrial societies, with special atten-
tion to American society, Three class periods.

SY 203 — Marriage and Family 3 cr.
A study of mate selection, courtship, marriage and child rearing, with
speclal attention to the contemporary American family. Three class
periods.

SH 101 — Beginning Spanish 3 er.
A beginning course. The fundamentals of Spanish, speech and grammar
will be taught by integrating the basic commitnication skills of hearing
and understanding, speaking, reading, and writing. Four centact hours.
13 class; 1 laboratory}
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SH 102 — Beginning Spanish 3 cr
Prerequisite: SH 101 or equivalent, A continuation of SH 101. Four
contact hours (3 class; 1 labaratory).

SH 201 — Intermediate Spanish 3 cr.

Prerequisite: SH 102 or equivalent. A thoraugh review of the principles
of grammar will be integrated with compositions and conversations
planned to develop a basic active vocabulary and facility in communi-
cating in written and spoken Spanish. Readings in Spanish will be
concerned with a survey of the history and culture of Spain and
Hispanic America, Four contact hours.

SH 202 — Intermediate Spanish 3 or.

Prerequisite; SH 201 or equivalent. A continuation of SH 201. Four
contact hours.

SCH 1i(5 — Fundamentals of Speech 3 cr. SPEECH

The first course in speech is designed to give each student the oppor-
tunity te study and to practice the principles and methods of oral
communication while he participates as a speaker and as = listener.
Three class periods.

SCH 118 — Introduction to Theatre 2 cr,

Prerequisite: none. This course is designed to aequaint the student with
the historicul development of the theatre and its relationship to chang-
ing social orders. The course will deal primarily with dramatic litera-
ture and acting and productlon methods of selected historical periods.
Three class periods.

SCH 205 — Oral Interpretation 3 er.
Prerequisite: SCH 105 or consent of instructor. Critical analysis and
appreciation of literature from both the emotional and the intellectual
viewpeints, Invelves the discussion and application of the techniques of
oral reading of poetry, prose, and drama, Designed to enhance the
student's appreciation of words, ideas, and heauty in all forms of
literature. Three cluss perjods.

SCH 208 — Discussion 3 cr.
Emphasis will be on the development of Diseussion shkills in four areas:
(1) the formats of discussion; (2) the means of discussion: reasoning,
evidence and cooperative idea development; (3} both leadership and
participation conduct; (4) audience analysis and listening techniques.
Three centact periods.

SCH 209 — Arpgumentation and Debate 3 cr
Emphasis will be on the development of Debate skills in four areas:
(1} the format of debate, including a full hrief and cases;, {2) the
means of argumentation: reasoning, evidence and motive appeals; (3)
audience analysis and listening technigques; (4) delivery skiils. Three
cantact periods.

SCH 217 — Intercollegiate Debate 1 cr.
Prerequisite: Consent of instructor. Analysis of proposition of fact,
policy and definition; library research methods, formal debate structure
and participation in intercollegiate debate. Three class periods.
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CAREER
EDUCATION
NON-COLLEGE
CREDIT
COURSES

Business
Education

SCH 218 — Drama Practicum 1er
Planning and execution of production functions: scene construetion and
painting, props, costuming, lighting and other full technical respon-
sibilitles, Three class pericds,

VBEV 12810 — Business English
A study of the business letter, discrimination in the use of words,
spelling, review of grammar, punctuation, and development of language
power,

VBEV 28310 — Business Mathematics
The course develops the arithmetical skills necessary for effective
bookkeeping and merchandising transactions. Provides extensive prac-
tice in solving business problems including percentages, simple interest,
and payroll.

VBEV 70410 — Basic T'ypewriting
A course in typewriting for business use. It is designed to assist
students in acquiring mastery of the keyboard and in developing the
abillty to type personal and business letters accurately and in good
form.

VBEV 70415 — Advanced Typewriting
This course is designed to develop sufficient skills, techniques, and
knowledge in the use of the typewriter for the student to work in a
business office, in a clerical or stenographic position.

VBEV 70710 — Basic Shorthand
An introductory course in principles and skills of shorthand designed
for adults who wish to take beginning shorthand. Standards of per-
formance in transcription are comparable to those for regular high
school courses in beginning shorthand.

VBEV 70715 — Advanced Shorthand and Transcription

This course is designed ta integrate shorthand, English, and typewriting
skills and to develop the student's ability in preducing transcripts.

VBEV 70810 — Bookkeeping

A course designed fo prepare the student for employment as a book-
keeper or clerk. Includes principles and technigues involved in bhook-
keeping for a business office.

VBEY 71610 — Office Practice

A ccurse of study consisting of filing, 10-key adding machine. Key
Driven Calculator, Rotary Calculator, Voice Writing Machines, Dupli-
cating (Spirits and Mimeograph).

VBEV 71810 — Office Machines

The types of machines used in a particular class are determined by the
needs of the group for whom instruction is provided. Emphasis is
placed on the use of the machines in the bookkeeping process,
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VBEV 72310 — Basic Accounting

A course desipmed to acquaint the student with the complete book-
keeping cycle. Includes journalizing, posting, financial statements,
adjusting and closing books. Emphasis is given to inventory methods,
special journals, control accounts, depreciation, and payroll methods.

VBEV 73510 — Machine Shorthand
This eourse is designed specifically to train students in touch shorthand
and the use of the stenograph machine. Course consists of theory
and practice.

VBEV 73910 — Supervisory Training
Planned learning experiences which include a study of the basic prin-
ciples of supervision and how to apply these prineciples in practice.
Covers the job of supervision, human relations, job advancements, and
the development of other supervisory skills.

VDEV 51010 — Business Management Distributive
This course i3 designed for administrative management personnel Education
concerned with the organization and operation of a businegss. Typical
topics considered include selecting a business location, sales promo-
tion, long and short-term financing, recordkeeping, managerial aids.
and efficient use of personnel and merchandise,

VDEV 51110 — Establishing and Operating a New Business
This course is designed for new and/or prospective managers and/or
owners of small businesses. Ineluded in the course are units covering
location determination, financing a new business, legal risks, personnel
management, market research, and taxation.

VDEY 51310 — Service Station Management
This course is designed for training service station managers and
owners, It covers the basic principles invalved in this type of occupa-
tion. Items such as customer relations, accounting, servicing, and
product contrql are discussed.

VDEV 51410 — Hotel-Motel Management
This course iz designed to cover all phases of hotel and/or motel opera-
tion, It includes supervigsion of employees, room sales, dining room
service, bellman duties, and training techniques. All phases of pro-
moting the sales of services offered by the institution are considered.
together with accounting procedures.

VDEV 51415 — Apartment Management
This course iz designed to cover all aspects of apartment management.
It includes such topics as manager gqualificatlons, selling apartment
living, sacial and recreational activities within the apartment, lease
agreements, terminations and collections, record keeping, security, main-
tenance and repair.

VDEV 51510 — Food Service Management
This course {s desigmed for those persons se€rving in a managerial or
supervisory capacity in the food serviee industry. It includes such
phases as, but is not limited {o, food purchasing, food costs accounting,
food control, food checking, and food =ales and serviees.
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VDEV 51515 — Supermarket Checker

This curriculum is designed to acquaint students with all aspects af
front-end operations in a super-market, Instruetion will include opera-
tion of cash register, checking merchandise, making change, handling
stamps and merchandise, computing tax, cashing checks, basic mathe-
maties, grooming, communication and human relations.

VDEV 51610 — Insurance Sales and Agency Management

The objective of this course is to prepare individuals for insurance
agency management and insurance sales managemeéent. A brief dis-
cussion of imsurance history including growth of the industry and
methods of operation is covered. The essentials of direct seldng, group
demonstrations, and the techniques of preparing sales talks are
included.

VDEV 51710 — Warehouse Management

This course is designed for retail and wholesale peracnnel involved in
the merchandising and distribution of salable goods frotn the factory
to the sales counter. Transportation from sourges, warehousing proe-
cedures, inventory control systems, warchouse to store distribution,
insurance and protectlon from theft and damage, handling costs, ma-
terial handling equipment, and warehouse labor prablems are covered
in this course.

VDEV 53010 — Credit Management

This course is designed for executive or supervisory level personngl.
It concerns itself with a statement and dlscussion of factors influencing
and determining loan policies, Methods of credit investigations and
analysis, credit technigues, collection methods, specific credit problems,
and regular as well a5 unusual types of loans are outlined and discussed.

VDEY 53310 — Sales Analysis and Financing

This course is designed to give adequate and practical help to the
manager and/or supervisor who wants to do a better job of advising
his customers about flnances. It provides a thorough discussion of all
aspects of finance with which the family comes in contact.

VDEV 53416 — Merchandising and Buying
This course deasls principaily with training for personnel specializing
in merchandising and buying. The functions of the merchandising
department, inventory control system, stock turhover, and buving
functlons, and sales promotion are covered.

VDEV 53510 — Supervisory Training for Distributive
Workers

This course includes a study of the basic principles of supervision and
how to apply these principlés in practice. It covers the job of super-
vigion, the establishment of good human relations, evaluation of job
performance, employee training, job advancement, and develepment of
other supervisory skilis.

VDEV 55010 — Principles of Retailing
This course af study shows the organization and operation of a retail
meérchandising business. Included is basic coverage of sales, service,
sdalez promaotion and advertising, credit and accounting, and adminis-
tration department. Also basic coverage is given to suech topics as
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channels of distribution, store financing, personnel problems, and
operating statements.

VDEYV 55110 — Technigues of Selling
This is a basic selling course which covers the scquences that go info
making & sale. Course content includes selling in various fields such
as retailing, direct and wholesaling areas, and an analysis of the buyer-
focused theory of selling. The use of visual aids augments classroom
activities, and the student has an opportunity to practice selling in the
classroom.

VDEYV 55410 — Cashiering for Salespeople
This course is designed for salespersons covering machine use, essen-
tials of business mathematics, sales and luxury taxes. and handling of
sales invoices.

VDEV 56010 — Automobile Sales
This course is designed to prepare individuals for cmployment as
automabile salesmen. The course includes sales techniques, prospecting,
qualifying, insurance coverage, auto financing, closing sales, and owner
follow-up.

VDEV 56310 — Route Selling

This course includes discussions on how Lo secure good public relations
for your firm, knowing your product and your job, traffle safety, and
promoting additional business.

VDEV 56410 — Securities Sales Training
This eourse is designed for bankers. investment business, investment
salesmen and others interested in learning the aperations and methads
invalved in merchandising stocks, mutual funds, bonds, and listed and
unlisted securities. Analyses arc made ¢f a number of different types
of investments.

VDEY 56610 — Apparel and Accessories (Fashion
Merchandising)
Qrpanized subject matter and learning experiences related te the
variety of sales, fashion, and sales-supporting tasks performed by
employees and management in establishments primarily engaged in
seiling clothing of all kinds and related articles for personal wear
adornment.

VDEV 56710 — Grocery Merchandising (Food Distribution)
Organized subject matter and lsarning experiences related o the varlety
of sales and sales-supporting tasks performed by employees and man-
agement in establishments primarily engaged in selling a gencral cr
cammodity line of food products at wholesale.

VDEV 57010 — Banking Fundamentals

This course offers a study of the principles and functions of commereial
panking in the United States and stresses the fundamentals of hanking.
It explains the operating principles of both small and large banks and
gives complete coverage to all ordinary bankilng procedures,

VDEV 57110 — Negotiable Instruments

This course is built around the provisions of the uniform negotiable
instruments law with emphasis upon bills of lading, stock certificates,
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bands, certificates of deposit, trade acceptances, warehouse receipts.
and other similar banking instruments.

VDEYV 57210 — Savings and Loan Principles

This course stresses the basic principles of savings and loan organi-
zalions and explains the procedures involved in their operation.

VDEV 58010 — Principles and Practices of Insurance
This course is designed to teach the basic information and skills needed
te obtain and retain empiloyment in the insurance business. Rasic
sales procedures, such us contacting prospects, sales interviews, ansiyv-
sis of insurance policies and programs, are covered.

VDEYV 58110 — Insurance Sales Training
This course is designed especially for training in the sale of insurance.
It includes 2 study of minimizing and meeting risks, disposition wants,
estate questionnaires, securing action, estate creation and conservation,
the sales process, and fitting the product to the market.

VDEV 58210 — Insurance Rating
This course dezls with the rating problems encountered in a general
insurance ageney; fire, automobile, casualty, fideiity, and surety.
Practice with up-to-date manuals and policies enables the learner to
obtain knowledge of the major factors involved in fidelity and surety
and insurance rating.

VDEV 59010 — Real Estate License
This eourse includes a study and review of the Florida real estate
lHeense law. It covers the fleld of real estate law and ethics used by
successful brokers and salesmen.

VDEV 59110 ~— Real Estate Law
This course covers legal practices and procedures in real estate and
includes a study of the legal documents used in real estate transactions.
It offers actual practice in the preparation of verious legal forms.

VDEV 59210 — Real Estate Sales Promotion
This course covers all phases of the various ¢thical technigues used in
gelling real estate. Fundamental conrepts concerning human relation-
ships and varicus methods used in advertising and promoting the sale
aof real estate are included.

VDEV 59310 — Real Estate Appraisals
This course includes a study of the nature and purposes of appraisals,
reasons for and use of appraisals, deprecintion, income approach, types
of appraisals, valuations, maps, values, costy, and markets,

VDEV 59410 — Real Estate Finance
Typical topics considered include the problems involved in obtaining
morigage money, money sources, rmortgage liability, foreclosure pro-
ceedings, debts mnd pledges, titles, recording rights, and liabilities of
mortgagor and mortgages,

VDEV 60010 — Waiter-Waitress Training
This course covers technigues used in greeting guests, seating them,
taking orders, serving food, proper sanitation practices, and suggestive
selling to aid uncertain customers.
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VDEV 60110 — Hostess Training

This course, deslgned for restaurant personnel, covers the proper way
to handle goods, dress, how to take orders, placing of orders, seating
and arrangements, dining rcom service, and ways to make customers'
meals pleasant.

VDEVY 60210 — Hotel-Motel Front Office Procedures

This course covers the basic dutics and respensibilities of front office
personnel, ie., registering and rooming guests, reservations, recording
charges and credits, bliling guests, checking oul guests, preparing
transcripts of guests’ accounts receivable, and balincing transcripts.

VDEV 60610 — Executive Housekeeping

This course develops leadership and organizational ability for super-
vigory personnel responsible for maintaining an establishment in a
clean, orderly, and attractive manner. It includes the basic technical
knowledge cssential to the position.

VDEV 62010 — Advertising

Included in this course are retail advertising procedures. copy-writing
and testing, selection and use of illustrations, direct mail advertising.
including research and analysis of sales territory, and the coordination
of the display. advertising, and sales departments.

VDEV 62110 — Display

This course offers training in design, trimming and constructing
interior and window display for small stores and large stores. It
ineludes the technigues of display from the idea to the completed
construction. Individual problems in window display and trimming are
studied in classes held in local stores.

VDEV 62210 — Export and Import Practices

This course provides iraining for eatrance into the export and import
business. Preparation of forms for import and export duties and taxes
on different classes of merchandise gre included.

VDEV 62310 — Income Tax Problems for Business

The materinl taught in this course is based on the internal revenue
code. Persons in the tax accounting field who prepare returns for
private Individuals, merchants, and other businessmen arc taught to
prepare and keep suitable records for income tax purposes. They ore
taught to prepare their income tax returns according to legal inter-
pretations,

VDEV 62410 — Traffic Management and Rates

This course offers bzsic Informatlon on routlng procedures and inter-
state commerce rules and regulations for the person entering employ-
ment In this fleld. Particulur emphasis is given to new developments
in the field of traffic controk.

VDEV 62415 — Traffic Management Law
This ¢ourse considers all aspects of interstate commerce law and prac-
tice. Topics include review of Interstzte Commerce Act, general rules
and practice, Interstate Commerce Commission, and Supreme Court
cases. This course directs gne toward preparation for the 1.C.C. prac-
titioner exam.
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{For Useful
Employment)

" COURSE DESCRIPTIONS

VHEV 80210 — Child Psychology

This course is designed for students and parents who desile more in-
formation and understanding of childhood and adolescent behavioral
patterns and problems. The four basic aspects of children's growth and
development—physical, emotional, social and mental—will be explored.
Information which will assist parents in helping the individual child
achieve his fu]l potential will be provided.

VHEV 80510 — Basic Clothing Construction

This course is planned for Lhe person who has had little or no experience
in recently develgped technigues in clothing construction and includes
a study of pattern selection inciuding body measurements and simple
alterations, fabric selection and preparation with emphasis placed on
“easy-to-sew' pallerns and fabrics, selection, use, and care of modern
sewing and pressing egquipment, completion of a simple garment using
modern sewing and pressing equipment, completion of a simple gar-
ment using modern sewing technigues and selection of suitable ac-
cessories.

VHEV 80815 — Custom Dressmaking
Course wark Inciudes technigues and skilla in constructing custom
made clething. Student should acquire skills which will enable him/her
to become self-employed as a custom dressmaker.

VHEV 83310 — Housing for the Family

The course includes a siudy of the selection of a place for the family to
live including buying, building, ov reating a house, apartment or other
dwelling. Special attention will be given to the provision of information
that will help individuals and families weigh values in making decisions.
Factors such as the following will be analyzed and developed: housing
needs of a family or individual, ¢haracteristics and plans for desirable
housing, including location, room layout, and site, meeting housing
needs on a glven income, and legal information needed in planning for
housing.

VHEV 83410 — Home Furnishings (Slipcovers, Draperies,
Bedspreads)

This course includes a study of line, color and fabrics as they relate
to furniture and furniture coverings for famlily housing situations and
income. Practical information concerning cholce of furnishings will be
included, This course may include construction of slpecovers or bed-
spreads.

VHEV 84010 - Management and Family Economics

This course is planned for the homemaker or potential homemaker,
The purpose of the course is to relate the use of time, energy and
money to the attainment of the individual, family and occupational
goals, Specific topics included are care and upkeep of the hame and
furnishings with the least expenditure of time, energy and money,
while considering the benefit and satisfaction of the individual as well
as the family unit. Consumer education is emphasized.

VHEV 84110 — Family Relationships {Personal

Improvement)
This course includes emphasis on the needs and interests of warious
family membérs ranging from youngest to oldest and on ways of

190



COURSE DESCRIPTIONS

adapting daily activities and home facilities for greatest satisfaction
of family members. Opportunity for consideration of individual prob-
lermns will be provided.

VHEV 80610 — Advanced Clothing Construction Home Economics

This course is designed for the person who has compleled Basic (For Gainful
Clothing Construction. It includes developing the ability to make

more difficult pattern alterations, use of more complicated patterns, Employment)
use and ¢are of fabrics requiring speecial treatments and completion

of at leasl one garment using more advanced techniques and details

which give individuality te the garment that will be required.

VHEV 80615 — Custom Dressmaking
Course worl includes techniques and skills in constructing custom made
clothing. Student will acquire skills which will enable her/him to be-
come self-employed. Pre-requisites: Basic and Advanced Clothing Con-
struction and a tailoring course.

VHEV 80710 — Basic Tailoring

This course is designed for the person who has demonstrated pro-
ficiency in the skills of clothing construction and includes gelection,
use ang care of fahrics suitable for tailoring techniques anhd the
construction of o lined garment such as a jacket wili be required.

VHEYV 80810 — Advanced Tailoring

This course includes more difficult tailoring techniques with emphasis
placed on fitting and acquiring more experience in working with
woolens and other fabrics in making a tailored coat or suit.

VHEV 81110 — Intermediate Clothing Construction

This course is planned for the person who has completed Basic Clothing
Construction, and includes a study of more difficult construction
techniques and of fabries more difficult te handle than were used in
Basic Clothing Construction.

VHEV 81510 — Food For the Family

This course includes the planning, preparing and serving of nutritious
meals for the family. Actual preparation of foods for breakfast, lunch
and dinner will be included. Consideration will be given to prablems
including the purchasing of food, use, care, storage and arrangement
of utensils and eguipment and management of time and energy.

VHEV 81610 — Advanced Foods

This ceurse includes the more specialized preparation of food for
family meals such as meats, scafoods, poultry, vegetables, and desserts.
Consideration will be given to budgeting, marketing and storing foods
as well as table service for all occasions.

VHEYV 81615 — Cake Decorating

Course work includes technigues and experiences in baking and cake
decorating of all types such as wedding and party cakes and pastries
for special occasions. Students may acquire skills necessary for em-
ployment in bakeries, hospitals, extended care facilities and/or become
self-ecmployed.
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VHEYV 81710 — Short Cuts in Meal Preparation
This course includes the preparation of well-balanced quick meals
through the use of mixes, packaged and frozen foods. Emphasis will
be given to the sclection, use and care of small kitchen appliances.

VHEV 81910 — Nutrition

This course includes a study of the elementary principles of nutrition,
the relation of food selection to health and development of wavs to
improve poor dietary practices. Caonsideration wili he given to the
tood needs of senior citizens, young children, the convalescent, and the
nutritional needs of all members of the family. Attention is given to
planning and preparing family meals which may be easily adapted
to the special needs of the individual.
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VHEY 83010 — Interior Design

This course includes z study of the ways in which allractive and
liveable interiors can be planned in relation to individual and family
housing situations and incomes, choosing and combining line, colar,
design and various materlals, and wall, window and floor treatments
as they relate to other phases of decoration, Practieal information con-
cerning choice of furnishings and equipment will be included, This
course may include construction of slipcovers, draperies, curtains and
bedspreads.

VHEYV 83020 — Floral Design

This course includes procedures for wiring and taping flowers, simple
bouguets, hospital and home arrangements, funeral sprays, and simple
corsages, Students will experiment with party decorations, centerpieces
and wedding Wouquets. Some emphasis will be given to the use and
eare of plant decoration and designs made with artificial flowers. The
techniques and skills prescanted in this course are intended to prepore
persons for the vocation of florist helper ar flora! designer.

VHEV 83020 — Advanced Floral Design
This course includes instruction in advanced technigues of floral design.
Also included are¢ procedurcs necessary to the successful operation of a
flaral shop. The student is prepared to becomie seif-employed or work
as a floral designer.

VHEYV 83030 — Drapery Construction
Course work includes instruction in choosing fabries, construetion of
various types of curtains and draperies. and sclection of hardware. A
compatison of cost factors is also included. The skills learned will
prepare the student to work in the home decorating trade or become
self-employed.

VHEYV 83035 — Slipcover Construction
Course work includes imstruction in fabric selection, techniques of
handling various fabrics, making cord, fitting cord to corners and
inserting zlppers. Care of slipcovers is also included. This course will
prepare the student to work as a slipeover specialist in the custom
muade slipeover trade or hecome self-employed.

VHEV 83110 -—— Furniture Re-upholstery

The course includes the selection of tools, materials and eguipment, use
of power equipment, dismantling of furniture, basic constructlon pro-
cesses, fitting the muslin cover, planning and preparing the fabric
platform cover, planning and preparing the panels, outsides and trim-
mings, pleated skirts, dust ruffles and making cushions. The student
will develop skills and technigues necessary for cmployment as 8 reup-
holstereX's assistant or self-employment.

VHEV 83510 — Advanced Re-upholstery

The course Includes channeling, tufting, making skirts, repairing and
spot touch up of furniture, ceior and color schemes, and headboards.
The student will develop skills and techniques to qualify as g reup-
holsterer in the home decorating trade or become self-employed,

VHEV 85310 — Supervised Food Service Worker
Works under supervision in the preparation and serving of food in
institutiong such as hospitals, homes for the aged, nursing homes,
children’s homes znd day-care centers. F¢llows hygienie practices in
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preparing food for cooking, during the cooking process, serving and
storing; follows safety regulations in use of all types of equipment and
the handling of hot foods; uses the basle skills required in preparalion
of stendard large guantity recipes for preparing vegetables, salad, and
dressings, milk cookery, egg cookery, soups, meat, fish and poultry,
gquick breads, sandwiches and desserts; serves food ut table or on trays
according to situation; organizes work in relation to work space and
within time limitations. (Suggested hours of trzining — 450)

VHEV 85315 — Food Service Supervision

Course work includes orientation to the food service department, orguni-
zation and ethics, nutrition, menu making and planning, merchandising
and procurement of food, principles of food preparation and scrvice,
housekeeping, safety, sanitation and personal hygiene supervision
Skills acquired prepare studenits for supervisory roles in hospitals,
institutions and extended care facilities, day care centers, kindergartens,
homes for the aging. {3uggested hours of training: 90 hours class
work and 36 weeks evaluated work experience.}

VHEV 85710 — Homemaker’s Assistant

Waorks under the directlon of the homemaker. Performs basic house-
keeping duties of cleaning all rooms through use and carc of manual
and electrical equipment, and appropriate use of cleaning materials,
Does simple laundering; prepares and serves family meals; takes carc
of children during mother's absence; takes telephone messages and
meets people at the door; and meets ordinary emergencies which may
ariGse during homemaker's absence. (Suggested hours of training
3006)

VHEV 85810 — Alterations

This course prepares the worker to aller and repair ready-tg-wear
garments for customcrs of retail shops or in their own homes as a
private business. It invelves an understanding of fabric handling,
clothing eonstruection, pressing, and training in fitting technigues. The
approach of the course is based on the assumption that a successful
alterationist must have a thorough understanding of garment con-
struction in order to complete the necessary fitting changes.

VHEYV 89010 — Foundations of Quantity Food Preparation

and Service
This coursc is designed to assist employees in finding and solving prob-
lems of gquantity foed service. It includes characteristics of a good food
serviee, and its place in the total education program with comprehen-
sive overview of the principles of menu planning, purchasing, food prep-
aration and service. equipment use and care, sanitation and safety, per-
sonal cleanliness and grooming, the value of a good working relation-
ghip within the organization and with the school community. Emphasis
is placed upon the need fer greater knowledge in aperating school food
services, to Insure maximum benefits to the children and the need for
cantinuous training. (60 hours.)

VHEV 89110 — Basic Principles of Nutrition

This course ineludes a study of the basic principles of good nutrition
and the relation of food selection to health. The aim is to interpret
nutrition in terms of its practical application in the planning, preparing
and serving of meals and relating these meals to the other food for the
week, It also aims to develop an understanding of daily dietary allow-
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ances for various age groups and the respansibility for providing these.
It includes Information on foods with maximum putritive value and
how to purchase, store and prepare them in order to retain these values
to the maximum. {60 hours.)

VHEV 89210 — Quantity Cookery

This course is designed to improve guality and gquantity of food served.
It includes principies and techniques of quantity food production. Actual
preparation of foods in quantity provides on-the-Jab experiences using
principles and techniques learned. Trainees learn proper use and care
of equipment, use of available serving tools to assure adequate portions,
and pain experience in caleulating and recording quantities of faod
used, adjusting and standardizing recipes for numbers to be served
(60 hours).

VHEV 89310 — Equipment Use and Care
This course is designed to enable emplayees to use schoo! lunchroom
equipment in the easiest, safest, and most effective way, to properly
care for equipment and to appreciate the value of good equipment as an
aid in providing superior food., Participants learn simple repair tech-
niques and preventive maintenance, cleaning methods and record keep-
ing as it relates te eguipment. (30 to 60 hours)

VHEV 89410 -—— Organization and Management

This course is designed to teach managers the fundamentals of organi-
zation, (i.e., the characteristice of desirable organization, development
of a functional ¢rganizational plan, establishment of a line of respon-
sibility and authority, the various environmental factors which influ-
ence the organization, and management.) The work plan, the relation
of personnel to the organization, the difference in laws, regulations
and policies, where responsibility lies in carrying them out, and the re-
lationship of records to management control are all handled in detail.
(60 hours).

VHEV 89510 — Acecounting and Reporting

This course is designed to teach food service managers and accountants
the princlples involved {n recording and reporting the activities of any
guantity faod service business, It includes a study of what constitutes a
sound record keeplng and reporting system, and provides dally practice
in maintaining adequate records and reporting information clearly and
accurately.

VHEV 89610 — Purchasing

This course is deslgned to give the student an understanding of the
general principles of purchasing, knowledge of the different grades of
food, how these grades are determined and their importance in specify-
ing quality and controlling costs. Also included is the study of market-
ing functions, laws, regpulations, purchasing procedures and necessary
purchasing records,

VHEV 89910 — High School Credit Home Economics

This credit course is to be comprehensive in scope and must include
at least four of {he areas of instruction In heme economics education.
Proposed Standards for Accreditation of Adult High Schools, Section V,
D, states, “The level of accomplishment required for the granting of
credit shall be at least as high as that cusiomarily required by ac-
¢redited regular high schools for youth; however, the cmphasis placed

upon time spent in class in the case of youth may be waived in the
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Health Related

Industrial
Education

case of adults, so long as objective evidence of equivalent, or higher,
subject matter attainment is required of the adult”

VHRYV 06110 — Nursing — Licensed Practical Nurse

This course is designed to prepare indlviduals to share {n giving
direct care to patients in the hospital, nursing home, or home.
This Is a 12-month course with classes being admitted in March and
September. A high school education and successiully passing an
aptitude test are required. The program is accredited by the State
Department of Education and the Florida State Board of Nursing.
Persons who successfully complete the course are ellgible to take the
State Licensing Bxamination.

VHRYV 06210 — Nurse Assistant

This course is designed to prepare a non-professional worker with the
fingertip skills to perform selected activities under the direct super-
vision of the registered professional nurse,

VHRV 06310 — Surgical Technician

The surgical techniclan course is a vocational level course that pre-
pares the person to function as a member of the surgical team in a
hospital operating room under the direct and continuous supervision
of qualified professional nurses and surgeons. The surgical technician
assists in the care, preparation and maintenance of sterile and un-
sterile supplies; functions az & “serub” or “eclreulating™ assistant;
assists in the maintenance and care of operating rooms and assists
with the transportation of patients. The course leads to a certifleate,

VHRYV 06311 — O.R.T, Surgical Aasistant

An advanced course in operating room practices. Students will acquire
saleable skills necessary to assist surgeons in the performance of surgi-
cal procedures, Operating room experience will include operative prep,
draping the patlent, managing the retractors, manzging instruments,
suturing, applying dressings, and managing electrical equipment.

VHRV 3004 — Unit Clerk

This course is designed (o prepare a non-professional worker with
clerical and receptionist duties of the nursing unit under the super-
visipn of the charge nurse on the unit.

VIEYV 90110 — Aijr Conditioning, Refrigeration, and
Heating Mechanics

Training in the installation, inspection, and repair of heating and
cooling units for commercial and residential building, motor vehicles,
aireraft, and ships.

VIEV 90210 — Appliance Service

Traiping in the repair and maintenance of electrical and gas appliances.
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VIEV 80310 -— Auto Body Repair

Training in the repair and replacement of damaged automokile body
parts, including the removal of dents, glass installation, body painting
and refinishing, and upholstery.

VIEV 90410 — Automotive Mechanics

Training in the repair of passenger automobiles and light delivery
trucks, including engines, transmissions, clutches, carburetors, ignition
svstems. chassis, bodies, and power operated equipment.

VIEV 91010 — Blueprint Reading
Training in the reading and interpretation of blueprints and archi-
tectural drawings, and from such designs computes labor, material
and equipment costs for construction work.
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VIEV 91310 — Brick and Blocklaying
Trainlng in layving brick, terra colta, hollow tile, stone¢, and similar
buiiding blocks in the construction of walls, partitions, arches, fire-
places, chimneys, smokestacks, and olher struetures.

VIEV 91410 — Business Machine Mechanics
Training jn the inspeclion, adjustment, repalr. cleaning, und servicing
of office machines including adding machines, caleulaters, tabulators,
bockkeepng machines, duplicators, typewriters, and cash registers.

VIEV 91510 — Cabinet and Furniture Making
Cabinel making and Furniture making fralping in hand carpentry
necessary to cut, shape and assemble furniture, fixtures, cablnets,
doors and window frames, and finish interior woodwork,

VIEV 91610 — Carpentry
Training in general carpentry work involved in ereetion of woaden
building frames, installation of exterior and interior trim, floor-laving,
form building, secafinld construction, stairbuilding, and other similar
types of woodwork.

VIEV 91810 — Commercial Art
Training in the creation of figures to illustrate advertising copy, bogks,
and magazines, plus design of posters, signbeards, billhoards, and
show c¢ards.

VIEV 92010 — Cosmetology

Training in all of the services available including hair cutting, sham-
pooing, dyeing, tinting, and styling. manicuring and pedicuring, scalp
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treatment and facial makeup and massage, 'Training prepares the
pupil for the Florida State Board of Cosmetology examijnation for
cosmetologists.

VIEV 92410 — Diesel Mechanics

Training in maintenance and repair of diesel engines used on trucks,
railroads, boats, and large construction machinery and in Power Plants.

VIEV 92510 — Drafting

Training in the preparation of clear, complete and uceurate working
plans and detail drawings from rough or detailed sketches or nates
for engineering or manufacturing purposes according to specified
dimensions.

VIEV 92710 — Electricity - Industrial

Training In the installation, repair, and maintenance of electrically
controlled and operated machinery and equipment used in industry.

VIEV 93010 — Electric Code

This course is designed to prepare apprentice electricians to pass the
electric code examination,

VIEV 93011 — Eleciric Wiring
Training in mstallation of wiring systems and lighting fixtures, in
buildings, including laying conduit, installation of switch panels, pulling
wire, splicing, testing circuits, line construction, and performing other
duties and jobs required of an electrician.
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VIEY 83210 — Electronics
Training in the installation, maintenance, and repair of electronically
controlled and aoperated distribution systems used In industry and
commercizl businesses,

VIEV 93710 — Garment Making Commaercial

Training in the commercial design, pattern cutting and making of
any kind of clothing.

VIEV 93810 — Gasoline Engines Mechanics
Training in the inspection and repair of the mechanical equipment of
gasoline-powered engines (other than automobile and truck), including
motor testing, carburetor adjusting, fuel line g¢leaning, generator ad-
justing, velve replacing and grinding, piston ring installing, and replac-
ing and prinding, and replacing broken or damaged parts.

VIEV 94410 — Hydraulic Mechanics

Training in the testing and adjusting of hydraulic systems including
diagnoesing faulty aperation of systems and the replacing and adjusting
of defective paris.

VIEV 94510 — Industrial Safety
Instruction in the methods of preventing nccidents ar reducing their
frequency in industrial plants through examiration of plans and speci-
fications for new machinery and equipment to ascertain if all safety pre-
cautions have been included. Includes the ingpection of machlnery and
equipment and installation designs.

VIEV 94610 — Industrial Supervision and Foremanship
Training in the supervislon of workers by studying and interpreting
blueprints, sketehes, and written or verbal orders, determining proce-
dure of work, assigning dutles, and inspecting work of quality and
quantity preduction; timekeeping, production recordkeeping, and other
recordkeeping; employing, training, and discharging workers; and set-
ting up and inspecting equipment prior to regular operation and other
areas necessary for successful supervision.

VIEV 95410 — Machinery Repair
Trajning in the repair of alt types of industrial and specialized power
driven machinery.

VIEV 95510 — Machine Shop Work

Training in the construction and repair of all kinds of metal parts,
taols, and machines, and in the operations ¢f all machine tools, including
lathes, milling machines, planers, shapers, and drill presses.

VIEV 86210 — Operating Engineering
Training in the maintenance and operation of selected power construe-
tion equipment ranging from air compressors to steam shovels.

VIEV 96510 — Painting and Decorating
Training in the application of paint to house ¢xteriors, sheds, and other
structures and painting and decorating interiors of buildings, mixing
paints and color matching, scaffold erection, brush and gpray gun
cleaning, and paint removal
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VIEV 97010 — Photography and Photo-Finishing
Training in the making of photographic negatives from which prints
¢an he developed, using studio-tvpe and other cameras and training
in the washing, drying, trimming, mounting of photographic prints,
retouching prints and covering imperfections and in surface finishing
of prints,

VIEV 97210 — Plumbing & Pipe Fitting

Training in the assembly and installation of air, gas, water and waste-
disposal systems, including the cutting, reaming, and threading of
pipe, calking and wiping joints, and the installalion of gas, water and
sanitary fixtures and equipment with their supports, hangers. or
foundations.

VIEV 97510 — Printing

Course consists of offset camera, pilatemaking, stripping, and small
offset presses; letterpress composing, bindery and letterpress printing,
including hand fed and automatic presses.

VIEV 97710 — Radioc Communications

Training in the receiving and sending of messages by radio, radio-
telephone, radiotelegraph, and other electronie transmission squipment.
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VIEV 97810 — Radio & Television Service
Training in the installation, testing, adjusting, and rcpair of radic
and television sending and receiving equipment.

VIEV 98410 — Roofing
Training in applying all types of finished roofs to buildings and other
cavered structures.

VIEV 98510 — Sheet Metal

Training in fabricating, assembling, altering, repairing, and installing
sheet melal articles and equipment.

VIEV 98611 — Water & Sewage Plant Operation — Math
Training in mathematies in preparation for Water & Sewage Plant
Cperator's License Exam.

VIEV 98612 — Water & Sewage Plant — Related

Communication
Training in ecommunications in preparation for the Water & Sewage
Plant QOperator’s License Exam,

VIEV 98613 — Water & Sewage Plant — Related Chemistry

Training in chemistry in preparation for the Water & Sewage Plant
Operator’s License Exam as well as various functions of Water &
Scwage Plant operation.

VIEV 98710 — Shoe Repair
Training in repairing shoes. To understand the ¢onstruetion of a shoe,
how to use and respect equipment, tocls and materials, How to
properly use the manufacturer’s manuals and reference malterials.

VIEV 99110 — Tailoring
Training in commercial tadloring of garments such as suits, Loproats,
overcoats, and dress clothes, or performing the maore difficult band and
machine sewing tasks inveolved in alterations.
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VIEV 99410 — Welding
Training in fusing metal parts by means of oxyacetaylene torch or
electric welding apparatus and welding rods to fabricate metal articles
ar to repair damaged metal obhjects,

VIEV 99610 — Tool and Die Math

Applied mathematies necessary for precise machine shop worl

VIEV 99611 — Tool and Die Blueprint Reading
Training in the reading and interpretation of blueprints used in precise
machine shop work.

VIEV 99710 — Upholstering
Training in installing, arranging, and securing springs, padding, and
covering materials such as e¢loth or leather to frames of over-stuffed
chairs, davenports and stationary seats, including automobile secats,

GAEA 9910 — Adult Basic Education ADULT AND
This course provides instruction in the elementary skiils of reading. CONTINUING
writing, arithmetic, spelling, social studies, health, science, and art for EDUCATION
aduits who desire a foundation for study at the secondary level

GAEA 11410 — English
This c¢ourse in the fundamenlals of written and spoken English is
designed to meet the needs of adults in their personal and business
activities in the area of cornmunication,

GAEA 11710 — English for Foreign Born
English for the alien is a class designed for students who have diffi-
culty with the English language. This course is especially designed
for new arrivals in the United States.

GAEA 14310 — Speed Reading
This is an advanced course designed te increase reading speed and
further improve reading skills and comprehension.

GAEA 14315 — How to Succeed in College
This course is designed for the immediate high school graduate ta
assist him in making an easier adjustment to the callege enviromment.
The course is offered in {wo parts, speed reading and college puidance.
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GAEA 14320 — Reading Technirgques
This is a developmiental course which emphasizes baste reading skills
and camprehension.

GAEA 16710 — Creative Wryiting
An introduction to the eraft of writing, this course i$ concerned with
basics — purpose, organization, development and form — with em-
phasis on analyzing, editing, correcting and revising individual writing
samples. The eourse is a study and evaluation of special techniques and
writing.

GAEA 19310 — Library Science
This course is designed to teach adults how to use a library effectively
50 as to minimize time and effort required in locating and using the
resources af the library and to encourage and facilitate broader use
of appropriate materials in research and study.

GAEA 21310 — Mathematics, General
This course is designed to satisfv the needs of individuals whose in-
terests require a knowledge of madern general mathematical skills
and concepts.

GAEA 21320 — Mathematics for Parents
This course is designed primarily for those parents whoe wish to have
an arientation and an understanding of the bhasie concepls and termti-
nology of the new mathematios.

GAEA 24310 — Modern Math
This course Is designed primarily for those who wish to have an
origntation to and an understanding of the basic concepts and termi-
neiogy of the new mathematies program being taught in the elementary
and junior high schonls in Florida.

GAEA 28310 — Family Finance
This is @ non-vocational eourse designed to assist adults in developing
mathematical abilities along the lines needed for the solution of day-
to-day problems involving their personal business affairs. It involves
primarily a study of budgeting. banking, computation of interest,
income tax preparelion, installment huying, insurance, wages and
related business activities of the lay citizen.

GAEA 31410 — Biology Experiments
This course is a study of living things, plant and animals, from the
most simple to the most complex and includes cxperiments involved
in hasic blology.

GAEA 39310 — Health Education
A course designed to provide information and expericnce to enable
individuals to protect and maintain their health, with emphasis on
good physical conditiohing.

GAEA 39315 — Health Education
A course designed to provide informalion and experienee to enable
individuals to protect and maintain their health. Emphasis will be on
male physical conditioning.

GAEA 42710 — Family Psychology
This course is a basic study of human behavior with consideration
given to the family and its role in society, psychology and human
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relations, coping with the problems of a changing soelal and cultural
enviranment and understending the interests, aptitudes and desires
of individuals in matters of personsal and group adjustment,

GAEA 50310 — Spanish
A courge in Spanish deslgned to meet the needs of an adult group.
Ususlly, emphasis iz placed on speaking and qral comprehension.

GAEA 50311 — Spanish I
Elements of grammar, pronunciation. elementary conversation, and
reading of simple Spanish texts,

GAEA 50312 — Spanish II
Review of grammat, with conversation and composition, and rcading
of Sparnish texts.

GAEA 52310 — French
This course i3 adapted to the needs and interests of adults who wish
to acguire a speaking and oral comprehension ability in introductory
French,

GAEA 54310 — Russian
Conversation rather than grammear is emphasized. This course also
includes a brief background in Russian histery, culture, and literature.

GAEA 61310 — Instrumental Music
A course offered to meet the needs of individuals who wish lo learn
fundamentals of playing verious musical instruments and who wish to
practice in group instrumenta] music activities.

GAEA 61315 — Instrumental Music (Organ)
A course offered to meet the needs of indlviduals who wish ta learn
fundamenteals of playing the argan.

GAEA 61610 — Choral Music
A course in both individuael and group singing, with emphasls on group
vocal experience that may be useful to the individual as he participates
in community musical activities

GAEA 61613 — Chorus
A course in both individual and group singing, with emphasis on group
vocal experience that may be useful to the [ndividual as he participates
in community musical activities,

GAEA 67310 — Fundamentals of Art
A study of the fundamentals of drawing and painting, concepts of
drawing prineciples and composition, and study of techniques.

GAEA 70310 — Typewriting
A course in typewriting for personal use It is designed to assist
students In acquiring mastery of the keyboard and in developing the
ability to write personal and business letters accurately and in good
form.

GAEA 70610 — BeginninF Shorthand
An introductory course in principles and skills of shorthand designed
for adults who wish to take beginning shorthand. Standards of per-
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formance In transcription are comparable to those for regular high
schoonl courses {n beginning shorthand.

GAEA 70810 — Bookkeeping Non-Vocational
An introductory course which is designed to contribute to the general
education of the student through the application of basic principles,
coneepts and krowledges required for practical bookkeeping in everyday
;i_\'ing, with particular emphasis on principles of personal and family
inancing.,

GAEA 71310 -~ Business Machines
The types of machines used in a particular class are determined by
the needs of the group for whom instruction is provided. Emphasis
is placed on the use of machines in the bookkeeping process.

GAEA 73510 — Notetaking
This ¢ourse provides opportunities for learning to write with speed
in as short a period of time as possible. It aims primarily to meet the
needs of individuals having notetaking responsibilities, including report-
ing and record hkeeping, in community organizations, and in other
personal use activities.

GAEA 80310 — General Shop, Woodworking 1
This course provides experiences in the use of basic hand and power
tools in working with wood and related materials, The work involves
planning, designing, and constructing functional articles of use and
value.

GAEA 80315 — General Shop-Metals
This course provides experiences in general shop involving beginning,
advanced and speclalized work in metals.

GAEA 80320 — General Shop-Graphics
This course is an introduetion to the field of graphices involving various
media and forms and provides a non-vocational approach to the study
of printing, drawing and related areas.

GAEA 81315 — General Shop, Drafting
An introduction to the hroad field of drafting as used in everyday
Hving, architecture, engineering, construction, for general technical
use. The laboratory work provides opportunities for students to learn
t¢ make and use drawings,

GAEA 90310 — Public Relation Technique of
Communications
This course includes training in pertinent elements of social psychology,
human relations, writing, speaking and personal deportment.

GAEA 90610 — High School Review
An intensive review of the four major academic areas of English,
Mathematics, Social Studies, and Science on the secondary level in
preparation for GED examinations that lead to the high school
equivalency diplorma.

GAEC 11410 — English
A course in the fundamentals of written and spoken English designed
to meet the needs of adults in their personal and buslness activities
in the area of communication.
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GAEC 14310 — Speed Reading
An advaneed course desighed to increase reading speed und further
improve reading skills and comprehension.

GAEC 14810 — Literature
Reading and discussion of lterature by English authors from the
Anglo-SBaxon period ihrough the modern age.

GAEC 16710 — Creative Writing
A laboratory-type course in the special technigues in writing. Emphasis
iz placed on the principles of composition and reporting to accommodate
necds of individuals where duties may invelve the preparation and
presentation of information of public interest.

GAEC 21310 — General Math
A course dosigned to satisfy the necds of individuals whose interests
require a knowledge of modern general mathematical skills and
cancepts.

GAEC 21510 — Algebra I
An introduction to algebra with emphasis on fundamentals, the solution
of equations, and the application of equations fo everyday problems.

GAEC 21610 — Algebra 11
Continuation of Algebra 1 with emphasis on fractions, fractional equa-
tions, quadratic eguations, elementary trigonometry, ratio and pro-
portion, and radicals with problems using these.

GAEC 21810 — Plane Geometry
A course dealing with geomelric figures in a plane surface in which
construction and deductive reasoning with triangles, perpendicular
and paralleled lines, polygons and the circies are emphasized. Special
emphasis is placed on congruent triangles, This course is useful
especially in the fields of mechanical drawing, design, surveying
cngineering, aviation, navigation, and the physieal sciences.

GAEC 28310 — Business Math
Problems involving proprictorship, sales. profits and losses, payrell,
simple interest and real estate, leading to work with Integers, fractions
and decimals commonly used in business, Insurance, bonds, compound
interest, and corporation and financial statements.

GAEC 31410 — General Biology
A study of the arigin, development, structure, functions, and distribu-
tion of plants and animal life.

GAEC 31610 — Chemistry
Course covers the areas of elements and compounds, oxygen und
h_\'l(:iirogcn. water and solutions, carbon and its oxides: and =eids, bases
and salts.

GAEC 34410 — General Science
An intreductory survey course desigmed to acquaint the student with
both the physical and biological sciences,

GAEC 41210 — History

History is offered to meet the needs of adult students in special areas
significant in the development of our civilization.
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GAEC 41310 - Civics
This course deals with the structure und function of government at the
loesl, state, and national levels,

GAEC 41410 — World History
A survey of European and Asiatic History. Explains the world today
by showing the political, economic, and social development in the
United States frem Colonial days to the present.

GAEC 41610 — American History
Emphasis is placed on political. economic, and social development of the
United States from Colonization to the present.

GAEC 41810 — Problems of Democracy
Materials covered in this course show how and why the historical
problemsa are vital in contemporary thinking.

GAEC 41817 — American Government
This course includes a study of such topies as the Constitution, legis-
lative, exccutive and judicial branches and functions of national, state,
and local government, finance and taxation, national defense, health,
education and welfare, elections, and citizenship.

GAEC 41818 — American Probiems
Malterials covered in this course give a clearer idea of historical setting
of problems and show how and why the problem is vital in contem-
porary thinking.

GAEC 41910 - Americanism Vs, Communism
An analysis of American Government, democratic principles and the
hasis of cammunism,

GAEC 50310 — Spanish
An easy introduction to Spanish for husy people. 1t combines enter-
tainment with instruction through a functional method. Reading and
speakting Spanish start with the first lesson. Grammatical explanations
used when necessary.,

GAEC 61310 — Instrumental Music
A course offered to meet the needs of individuals who wish to learn
fundamentals of playing various musical instruments and who wish
to practice in group instrumental music activities

GAEC 61610 — Music, Choral
A course in both individual and group singing, with emphasis on
group voeal experience that may be useful to the individual as he
participates in community musical activitias.

GAEC 67310 — Fundamentals of Art
A study of the fundamentals of drawing and painting, concepils of
drawing principles and composition, and a study of techniques.

GAEC 70310 — Typing
A course in typewriling Tor personal use. It is designed to assist
students in acquiring mastery of the keyboard and in developing the
ability to write persomal and business letters accurately and in good
form.
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GAEC 70610 — Shorthand
An introductory course in principles and skills of shorthand designed
for adults who wish to take beginning shorthand. Standards of per-
formance in transcription are comparable te those for regular high
school courses in heginning shorthand.

GAEC 70810 — Bookkeeping
An introductory course of basic principles, concepts, and knowledge
required for practical bookkeeping in everyday living.

GAEC 81310 — Drafting
Training in the preparation of clear. complete and agcurate working
pians and detail drawings from rough or detailed sketches or notes
for engineering or manufacturing purposes according ta specified
dirnensions.

CSAE 11410 — What is Happening in the New English?

An intreduction to the nature and structure of language from the
linguist's viewpoint. Stress is placed on fundamental insights about
language with which well-educated persons should be familiar and not
on the discipline of linguistics nor its technical vocabulary. For
parents and teachers.

CSAE 14310 — Speed Reading

A reading program designed to accelerate reading speed and increase
proficiency in reading comprehension.

CSAE 14810 — Readings in Great Literature

A discussion course of great books from Job, the 0ld Testament drama
of good and evil to J. B, the modern treatment of the same concept.
Other works for discussion include QOedipus Rex, Aeneid, Infernc,
Hamlet. Candide, and Crime and Punishment.

CSAE 16710 — Creative Writing
An introduction to the eraft of writing, this course will be concerned
with basics-—purpose, organization, development and form—with em-
phasis on anelyzing, editing, correcting and revising individual writing
samplas.

CSAE 17310 — Practical Public Speaking
This course ineludes the fundamentals of effectlve speaking, practice
in organization of materials and delivery, development of voice, vocabu-
lary, dietion and poise.

CSAE 24310 — Understanding New Math
This course explains and demonstrates the advantages of modern
mathematics for students and covers such topics as set languages, venn
diagrams, expanded notation numberation basis, numbers and their
propertias.

CSAE 28310 — Basic Math of Investment
This course includes the consideration of personal and family resources
to secure the greatest benefit and satisfaction through wise investment
in stock and similar securities. Basic investment mathematies is the

cotre of the eourse.
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CSAE 41310 — City Government Organization
This course includes the structure and function of government at the
local ot city level

CSAE 42710 — Human Relations
A down-to-earth review of modern concepts in human relations Includ-
ing allocation of time, motivation, communication and emotional
stability.

CSAE 42712 — Advanced Human Relations
Emphasis will be placed on human behavior in the home and in the
“market place,” and on the development of personal leadership qualities.
The adjustment concept wiil be studied togelher with methods of
treating the maladjusted,

CSBE 12820 — Business Letter Writing
This course is a practica! approach to better leiter writing with
emphasis on business correspondence. The course provides a review of
common-sense grammar and speliing plus a study of correct letter form.
It offers one an opportunity to improve language usage and become a
maore effective letter writer,

CSBE 73910 — Personnel Management
Implementation of personnel policies, practices, and methods for
supervisors managing people at worl,

CSDE 56410 — Investments
This course will emphasize the prerequisties to investments, the nuture
of the money market and its influence, interpretation of balance
sheets, {ncome statements, discussion of types of common stock, and
basic approaches to common stock investment, investment companies,
and investrment clubs,

CSDE 56415 — Advanced Investments
The course will discuss 2 number of sophisticated investing and trading
practices and equate them with the problems that historically confront
the individual investor.
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