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Student Rights Policies
SSttuuddeenntt  BBiillll  ooff  RRiigghhttss

Florida Community College at Jacksonville
associate in arts graduates are guaranteed the follow-
ing rights under the Statewide Articulation Agree-
ment (State Board of Education Rule 6A-10.024): 
1. admission to one of the nine state universities,

except to limited access programs which have
additional admission requirements,

2. acceptance of at least 60 credit hours by the
state universities toward the baccalaureate degree,

3. adherence to university requirements and policies
based on the catalog in effect at the time the
student first entered a community college, pro-
vided the student maintains continuous enrollment,

4. transfer of equivalent courses under the State-
wide Course Numbering System,

5. acceptance by the state universities of credit
earned in accelerated programs (e.g., CLEP, AP,
PEP, Dual Enrollment, Early Admission and
International Baccalaureate),

6. no additional General Education Requirements, 
7. advance knowledge of selection criteria for

limited access programs and
8. equal opportunity with native university students

to enter limited access programs.
Should any guarantee be denied, students have

the right of appeal. Each state university and com-
munity college shall make available established
appeal procedures through the respective articu-
lation officers.

SSttuuddeenntt  RReeccoorrddss  aanndd  PPrriivvaaccyy
Pursuant to Public Law 93-380, the Family

Educational Rights and Privacy Act of 1974, students
and their parents are advised of certain practices
and procedures at Florida Community College at
Jacksonville which relate to student records.

Once students reach the age of 18 or are
enrolled in a postsecondary program, parents no
longer have any rights to student information under
this act unless students give written consent to release
the information to their parents or the parents
provide evidence that students are dependents of the
parents as defined in section 152 of the Internal
Revenue Code of 1954.

Under this act, students or parents (if eligible)
will be accorded access to students’ records within a
reasonable time after the submission of a written
request to the custodian of that record. Suitable
arrangements will be made by the College to permit
records to be reviewed in the presence of a
representative of the custodian of records. Either
students or parents (if eligible) have the right to
challenge the content of any record they believe to
be inaccurate, misleading or in violation of their
rights or otherwise inappropriate and to insert into
the record any written explanation of any matter
therein. The custodian of the records challenged
shall conduct a hearing upon the matter at a rea-
sonable time and place at which time students or

parents (if eligible) may present any evidence they
may have in support of the challenge. If a record is
challenged, the custodian of the record shall make
a decision at the conclusion of the hearing. This
decision may be appealed by students or parents (if
eligible) through established procedures to the
student appeals review committee. Action by the
College President on an appeal is final.

Students or parents (if eligible) must consent to
the release of any student information other than
directory information to any person or agency. This
consent must be in writing, signed, dated and must
specify the information to be released, the reason for
release and the names of individuals to whom the
information is to be released.

The following records are maintained in
students’ files: application for admission, transcripts
from other colleges, academic history records and
general correspondence.

The following information about individual
students is classified as “directory information” and
will be released upon request to any person. Indi-
vidual students or parents (if eligible) have a right to
submit a request in writing to the custodian of student
records that all or any part of the directory infor-
mation NOT be released. The request to withhold
directory information must be submitted annually.
1. name
2. address
3. major field of study
4. dates of attendance
5. degrees or awards received

RReelliiggiioouuss  OObbsseerrvvaanncceess
The College shall reasonably accommodate

the religious observances, practices and beliefs of
individual students in regard to admissions, class
attendance and the scheduling of examinations and
work assignments.

Students who have a concern regarding the
College’s implementation and/or interpretation of
this rule shall have the right to formalize that con-
cern through the general student appeal process.
Procedure
1. It is the responsibility of students to notify

instructors in writing in advance of absences to
observe religious holy days in their own faith.
Upon such reasonable notification, such
absences shall be excused without penalty.

2. Students shall be responsible for material
covered during the period of observance and
shall be provided a reasonable time to
complete make up assignments.

3. The College and its faculty, as appropriate, shall
schedule major class assignments, major exami-
nations and official ceremonies on other than
major religious holy days whenever possible.
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SSeexxuuaall  HHaarraassssmmeenntt
Sexual harassment as defined in District Board

of Trustees Rule 6Hx7-1.3, Definitions, is hereby
deemed to be discrimination on the basis of sex and
is expressly prohibited by this rule. This prohibition
shall apply to every facet of the College’s operation
including but not limited to employment and student
environments, which include peer harassment. Any
violation hereof shall result in disciplinary action,
as appropriate.

DDeeffiinniittiioonn  ——  66HHxx77--11..33  DDeeffiinniittiioonnss  ——  11..33
Sexual harassment is defined as any unwel-

come sexual advance, request for sexual favor, or
other verbal, non-verbal or physical conduct of a
sexual nature, whenever:
1. submission of such conduct is made either explic-

itly or implicitly a term or condition of an indi-
vidual’s employment or course progress,

2. submission to or rejection of such conduct is
used as the basis for employment or course
decisions affecting that individual, or

3. such conduct has the purpose or effect of
unreasonably interfering with an individual’s
work performance or educational experience,
or creates an intimidating, hostile or offensive
work or educational environment.
Peer sexual harassment is defined as sexual

harassment of a student or students by another
student or group of students which creates a hos-
tile environment.

CCoommppllaaiinntt  PPrroocceedduurreess
Individuals who feel that they have been sex-

ually harassed under the above definition and wish
further information or assistance in filing a com-
plaint, may contact:

Director, Equal Access/Equal Opportunity
Donald T. Martin Center for College Services,
Room 249
(904) 632-3221

OR
Director of Human Resources 
Donald T. Martin Center for College Services,
Room 249
(904) 632-3254

OR
Downtown Dean of Student Success

Room 1097
(904) 633-8200/633-8201

Kent Dean of Student Success
Room B-100
(904) 381-3449

North Dean of Student Success
Room E-132
(904) 766-6763

South Dean of Student Success
Room U-131
(904) 646-2009

OR
Any administrator that the complainant may select.

EEqquuaall  AAcccceessss  ——  EEqquuaall  OOppppoorrttuunniittyy
Florida Community College at Jacksonville is

an equal access/equal opportunity/affirmative action
college in education and employment. The commit-
ment of FCCJ’s District Board of Trustees and the
College administration to equal opportunity extends
to all facets of governance, operational procedures,
instructional programs, student activities and services.

The admission and employment policies of the
College provide equal access to educational services and
equal opportunity for employment within the College.

The College is guided by the principle that no
person who chooses to learn or work at FCCJ shall be
treated differently because of age, race, color, religious
beliefs, national origin, sex, marital status or disability.

Inquiries or complaints may be addressed to the
Assistant to the President for Equal Access/Equal
Opportunity, Florida Community College at Jackson-
ville, Donald T. Martin Center for College Services,
Room 249, 501 W. State St., Jacksonville, FL 32202.
Or call (904) 632-3221.

Inquiries or complaints regarding access to
FCCJ programs, activities, facilities and/or
employment practices for people with disabilities may
be addressed to the Associate Vice President of
Student Success and ADA Coordinator, Florida
Community College at Jacksonville, 501 W. State St.,
Jacksonville, FL 32202. Or call (904) 632-5004
(voice) or (904) 766-6766 (TDD).

AAccaaddeemmiicc  FFrreeeeddoomm  aanndd  RReessppoonnssiibbiilliittyy
In light of the stated philosophy of Florida

Community College at Jacksonville, we, the District
Board of Trustees of Florida Community College at
Jacksonville, recognize that faculty shall have aca-
demic freedom to promote learning, in an educa-
tional environment free from unreasonable restraint.
A. As citizens of the United States, members of this

academic community enjoy the same basic
freedoms, rights and responsibilities as all other
citizens of this nation.

B. As teachers, members of this academic com-
munity should experience those freedoms and
exercise those responsibilities related to the
educational process. In order for this to take
place, teachers should be free to research, to
publish findings in the spirit of free inquiry, and
to exercise academic responsibility in the class-
room in examining and discussing subjects in a
spirit of freedom and with a sense of direction.
The administration shall ensure that academic

freedom exists to provide a means by which
academic due process, as distinguished from civil
due process, may be implemented.
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Due Process Procedures
AAccaaddeemmiicc  DDiisshhoonneessttyy,,  DDiisscciipplliinnee,,  eettcc..

These procedures contain regulations for dealing
with alleged student violations of College standards
of conduct in a manner consistent with the require-
ments of due process. It also contains descriptions of
the standards of conduct to which students must
adhere and the penalties which may be imposed for
the violation of those standards.

Attendance at FCCJ is a privilege and in order
to maintain the College ideals of scholarship, char-
acter and a commitment to excellence, the right is
reserved by the College to establish rules and
regulations to further these ideals which require
student compliance for the welfare of the College
community. These rules and regulations are found in
Board Rule 6Hx7-11.1. It is the intent of the College
that students understand that individual rights
involve associated responsibilities and that individual
rights must be viewed in relationship to the health,
safety and welfare of the College community.

Students enrolled in any degree, diploma or
certificate program are subject to federal and state
laws, respective county and city ordinances and all
rules and regulations of the College.

SSttuuddeenntt  AAccaaddeemmiicc  DDiisshhoonneessttyy  PPrroocceedduurree
Academic dishonesty is considered a serious

offense and is expressly prohibited. THIS POLICY
INCLUDES ALL COURSE ASSESSMENT, RELATED
ASSIGNMENTS AND ALL STANDARDIZED TESTS
(e.g. CPT, CLAST, CAT). Such dishonesty includes:
1. cheating, which is defined as the giving or

taking of any information or material with the
intent of wrongfully aiding oneself or another in
academic work considered in the determination
of a course grade or the outcome of a stan-
dardized assessment,

2. plagiarism, which is defined as the act of
stealing or passing off as one’s own work the
words, ideas or conclusions of another as if the
work submitted were the product of one’s own
thinking rather than an idea or product derived
from another source, or

3. any other form of inappropriate behavior which
may include but is not limited to falsifying records
or data, lying, unauthorized copying, tamper-
ing, abusing or otherwise unethically using
computer or other stored information, and any
other act or misconduct which may reasonably
be deemed to be a part of this heading.
Any student alleged to have committed any act

of academic dishonesty as defined herein, shall be
entitled to due process as defined in District Board of
Trustees Rule 6Hx7-2.18, prior to the administration of
disciplinary action including suspension and dismissal.

SSttuuddeenntt  DDiisscciipplliinnee  PPrroocceedduurreess
Violations of published laws, ordinances or

rules and regulations may subject violators to appro-
priate disciplinary action by the College authorities.

Prior to any disciplinary actions taken, students
are entitled to procedural due process. This means
that students shall be provided:
1. reasonable notice of the charges,
2. a general time frame for resolution, and
3. an opportunity to present their side of the

controversy.
Disciplinary action, unless otherwise provided

by law, may include fines, the withholding of
diplomas, certificates or transcripts (pending com-
pliance with rules or payment of fines), restitution,
warning, and/or the imposition of probation, sus-
pension or permanent dismissal.

The College President, vice president, campus
president or an appropriate designated College
officer may without a hearing temporarily order the
removal from College property of individuals
charged with a suspendible offense that is deemed
to present a clear and present danger to the welfare
of the College. Students ordered removed will be
required to remain off College property until a
hearing is provided regarding the matter. In the
event of the temporary removal, a written notice of a
hearing to be held within 10 days of the date of the
letter will be mailed (certified mail, return upon
receipt requested) to the individual.

The following violations of the code of conduct
are outlined in the District Board of Trustees Rules.

Any act or behavior on the part of the student
which tends to interfere with or otherwise disturb
the orderly conduct, processes, functions and/or
interests of the College is expressly prohibited.
Such acts or behavior may include but are not

limited to consumption of alcoholic beverages on
campus or at a College function, illegal use or pos-
session of drugs or narcotics, cheating in any form,
sexual harassment, the use of indecent or abusive
language, gambling, hazing as defined in Chapter
240.326, Florida Statutes, vandalism or destruction
of property, falsification of records or statements to
the College, unauthorized use of the College name,
lewd or indecent conduct, violence against any
member or guest of the College community, theft or
willful destruction of College property or of the
property of members of the College, interference
with the freedom of movement of any member or
guest of the College, obstruction of the normal pro-
cesses and activities of the College community, delib-
erate interference with the rights of others, violation
of a federal or state law, a county or city ordinance,
repeated offenses of a less serious nature or any
other offense reasonably deemed to be contrary to
the best interest of the College.

All alleged student violations of the Board of
Trustees Rules of the College are referred to the
office of the campus student affairs dean. Any
administrator, faculty member, guest of the College,
law enforcement official or student may allege a
violation against any student.
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The student affairs deans on each campus will
represent the associate vice president of student
affairs in matters of student rights and responsibili-
ties to ensure fair treatment of students, adherence
to principles of due process and the timely resolution
of all matters.

Guidelines for procedural due process are avail-
able in the campus dean of student affairs office.
Students who have questions or are in need of
assistance should contact the student affairs dean on
their respective campus.

SSttuuddeenntt  AAppppeeaallss
Every reasonable attempt should be made to

informally resolve any dispute between students and
the College at the level at which the dispute arises.
Recognizing that such matters cannot always be
resolved informally, FCCJ provides a formal process
through which students can appeal the application
of certain College rules and regulations and the
assignment of final grades. In all cases, it is the intent
of the College to assure the fair and equitable
treatment of students.

Students wishing to initiate a formal appeal
should contact the campus dean of student affairs
office. That office will provide the information and
guidance necessary to initiate a student appeal.

SSuussppeennssiioonn,,  TTeerrmmiinnaattiioonn  oorr
CCaanncceellllaattiioonn  ooff  EEnnrroollllmmeenntt

The College reserves the right to suspend, termi-
nate or retroactively cancel the enrollment of students
for disciplinary reasons.

GGrriieevvaannccee  PPrroocceedduurreess
Grievance procedures are provided for students

who believe that they have been unlawfully discrimi-
nated against, unfairly treated or sexually harassed.

NNoottee:: Appeals handled through the student appeals
process are excluded from the grievance process.

PPrroocceedduurreess
Such grievances shall be handled as follows.

1. Complaints against College employees shall first
be directed to the employee alleged to have
caused the complaint within six months following
the alleged incident. In the case of alleged sexual
harassment, students shall first discuss the com-
plaint with the campus dean of student affairs.
(If appropriate, the dean may designate anoth-
er individual to discuss the matter with students.)

2. If the complaint cannot be resolved informally,
then students shall present a formal grievance
in writing to the campus dean of student affairs.
This shall be done within 15 working days
following verbal response from the College
staff involved.

3. The campus dean of student affairs shall con-
duct a preliminary investigation and resolve the
concern, if possible. If the charge is of a serious
nature, the campus dean of student affairs will

discuss the charge with the campus president
and, if appropriate, the College counsel. Depend-
ing on the nature of the charge, the campus
president will, after consultation with College
counsel and the associate director of human
resources, establish a process for resolving the
issue. Care will be taken to guarantee that the
matter is resolved equitably and that the due
process rights of those involved are protected. 

4. The recommendation resulting from the review
process shall be submitted to the College
President, who will render a final decision in a
timely manner.

SSttuuddeenntt  AAppppeeaallss
Under unusual circumstances, you may find

yourself at odds with College staff, policies or
procedures. Every reasonable attempt should be
made to informally resolve any dispute between the
parties directly involved. Recognizing that such
matters cannot always be resolved informally, FCCJ
provides a formal process through which you can
appeal the application of certain College rules or
regulations and the assignment of final grades. In all
cases, it is the goal of the College to handle student
appeals fairly and equitably.
• Time Limit – Selective admission appeals must

be submitted within 60 calendar days following
admission decision. Grade appeals must be in
writing and filed with the campus dean of
student affairs by the end of the first term after
the grade was reported. The exception to this is
the “I” grade, which can be appealed up to 60
calendar days after the expiration of the one
year grace period. All other student appeals,
including finance-related and general appeals,
must be submitted within one year of the
occurrence of the action being appealed.

• Student Responsibility – You are responsible for
preparing and/or presenting your appeals
request, including written documentation if neces-
sary. Additional documentation submitted after
the formal appeal is filed will be considered;
however, failure to submit requested docu-
mentation within the specified time limit can
result in termination of your appeal.

• Student’s Submission of the Request – An appeals
request is initiated by completing the appeals
request form and presenting the form and
supporting documentation to a campus student
affairs office. Documentation must be pre-
sented before the appeals request is accepted.

• Grade Appeal Preliminary Stage – A student
inquiry on a grade change is initially directed to
the course instructor. If the instructor is not
currently teaching or cannot be contacted, the
inquiry should be directed to the appropriate
department chairperson or assistant dean. If an
instructor disapproves your request for a grade
change, you can initiate a grade appeal
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request through the appropriate campus dean
of student affairs.

SSttuuddeenntt  GGrriieevvaannccee  PPrroocceedduurreess
Grievance procedures are provided for students

who feel that they have been unlawfully discrimi-
nated against, tested unfairly or sexually harassed.

If you wish to file a grievance, please refer to
the administrative information section of the FCCJ
catalog for procedures.

SSttuuddeenntt  DDiisscciipplliinnee  PPrroocceedduurreess
Each individual enrolled at Florida Community

College at Jacksonville is considered a responsible
adult, and it is vital that all students maintain stan-
dards of conduct appropriate to the College.

Student discipline is the responsibility of the
student affairs department. All alleged student
violations of Board rules and appropriate College
regulations will be referred to the campus dean of
student affairs. Any administrator, faculty member,
career employee, student, guest of the College or
other College staff person may allege violations
against any currently enrolled student.

Student discipline procedures are more fully
explained in the administrative information section
of the FCCJ catalog. If you need information on the
guidelines for procedural due process, contact the
dean of student affairs on your campus.
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HHeeaalltthh  aanndd  SSaaffeettyy  PPoolliicciieess
SSmmookkiinngg

The College maintains a smoke-free environment.
Smoking is permitted outdoors except where prohibited.

HHeeaalltthh  SSeerrvviicceess
As a community-based institution, FCCJ relies

on health services provided within the community for
students. Various health agencies are brought to
each campus periodically to make their services
available to students. Arrangements and coordi-
nation are handled by the student affairs offices
and/or student activities offices. Substance abuse
and AIDS information centers are located in each
campus learning resources center.

AAIIDDSS  IInnffoorrmmaattiioonn
It is the policy of the College to maintain an

appropriate balance between the rights of
individuals with Acquired Immune Deficiency
Syndrome (AIDS) to obtain an education with the
rights of students and employees to an environment
in which they are protected from contracting the
disease. In order to assist Florida Community
College at Jacksonville in responding to the medical,
legal and ethical concerns raised by AIDS and/or
AIDS-related issues, the College President has
established procedures which address the education,
safety and legal rights of students and employees.

The College will be flexible in its response to
incidents of the disease, evaluating each occurrence
in light of its general policy and the latest infor-
mation available. A College environment committee
shall meet on an as needed basis to:
1. determine whether students or employees with

a communicable disease may pose an immi-
nent risk to the College community and

2. determine what action is in the best interest of
students or employees and the College.
All information obtained and reviewed by this

committee will be treated as confidential.
FCCJ has designated counselors on each campus

and the assistant dean of student affairs on the
North Campus, to serve as AIDS counselors, avail-
able to the student body and employees on a request
basis. These individuals can answer questions and
serve as resource people regarding the disease. The
student affairs office on each campus can arrange
an appointment. For information call 766-6607.

EEmmeerrggeenncciieess  aanndd  FFiirrsstt  AAiidd
The campus security officer should be contacted

in situations requiring the rendering of first aid. In
the case of emergencies involving students who have
no physician on record, whose physician cannot be
contacted or whose families do not reside in this area,
students will be transported to the emergency room
of a nearby hospital by private means of trans-
portation of their choice or by the city rescue squad.
Expenses incurred are the responsibility of students.

AAcccciiddeenntt  RReeppoorrttiinngg
Any accident should be reported immediately

to a security officer. Any driver of a vehicle involved
in an accident resulting in injury or death to another,
or property damage in any amount, must imme-
diately notify a security officer who will contact the
police for investigation and an accident report.

OOccccuuppaattiioonnaall  EEdduuccaattiioonn  SSaaffeettyy
Students enrolling in associate in science, asso-

ciate in applied science or continuing education indus-
trial education programs are required to supply their
own personal protection safety equipment, hand
tools and tool belt or box by the third week of class.
Personal protective safety equipment should comply
with applicable industrial standards and hand tools
should be of an industrial grade.

At the beginning of each term, faculty will
provide students with shop safety rules and a list of
required personal protection safety equipment and
hand tool requirements and their approximate costs.
Obtaining required equipment and observing
prescribed safety rules are mandatory for continued
enrollment in industrial education programs.

SSeexxuuaall  AAssssaauulltt
Florida Community College at Jacksonville will

not tolerate sexual assault in any form, including
date and acquaintance sexual assault. Should prob-
able cause be determined that campus regulations
prohibiting sexual assault have been violated,
disciplinary action will be pursued through the code
of student conduct or other appropriate internal
processes. Discipline may result in suspension or
dismissal from the College.

Any student or employee reporting a sexual
assault will be treated with respect and sensitivity.
Contacts and conversations which transpire pur-
suant to this procedure will be held in confidence.

Student(s) charged with sexual assault can be
prosecuted under the Florida Criminal Statutes
and/or discipline by the code of student conduct. A
decision by the criminal justice authorities not to
prosecute does not preclude the College from
pursuing disciplinary action.

Reporting and action taken by the College for
sexual assault against a student or an employee will
be limited to incidents occurring on College property
or facilities, or at a College-sponsored function.

The College is responsible for the training of secu-
rity and other designated staff concerning the initial
contact and processing of a reported sexual assault.

Employees and students found in violation of
these policies will be subject to disciplinary action, up
to and including termination, in accordance with
FCCJ Board Rule 6Hx7-2.1.

Other Policies (and complaint procedures, where applicable)
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Definitions
Sexual Assault — commonly referred to as rape,

is one of the most unreported of all major crimes.
The legal definitions differ from state to state; however,
Florida defines sexual battery as the following:

“Oral, anal or vaginal penetration by union
with a sexual organ of another or the anal or vaginal
penetration by another by any other object: however,
sexual battery does not include an act done for a
bona fide medical purpose.” Section 794.001(h)
Florida Statutes.

Stranger Rape — the sexual assault of an
individual by someone the victim does not know.

Date or Acquaintance Rape — the sexual
assault of an individual by someone the victim
knows, usually an acquaintance or a date. Date
rape is the most common type of rape occurring on
college or university campuses but the least
frequently reported.

Group/Gang Rape — the sexual assault of an
individual by multiple perpetrators. The Florida
legislature has decreed that an act of sexual battery
when committed by more than one person, presents
a greater danger to the public and is extremely
offensive to society. Accordingly, it has enhanced the
penalties for acts of sexual battery when committed
by multiple perpetrators. Florida Statutes 794.023.

Complaint Procedures
Individuals who believe they have been sexually

assaulted and wish further information or assistance
may contact the campus staff member designated to
assist with sexual assaults. Any person wishing to file
a complaint may contact a campus security office.

Downtown Campus — 633-8390
Kent Campus — 381-3688
North Campus — 766-6608/6609
South Campus — 646-2357
All reported cases will be referred to the crime

prevention coordinator.
Crime Prevention Coordinator
North Campus, Room A-145
Telephone: 766-6659 / 632-3111
This office will discuss the matter with the

student and make referrals as appropriate. The
person reporting the incident may request to be kept
anonymous. A report will be completed and for-
warded to the director of equal access/equal oppor-
tunity. Situations requiring immediate administrative
support will be referred to the campus dean of stu-
dent success.

Assistant to the President for Equal Access/
Equal Opportunity
Donald T. Martin Center for College Services
Room 249
Telephone: 632-3221
This office will review all reports and direct the

action to be taken by the appropriate office.

All student referrals will be directed to the cam-
pus dean of student success. Employee complaints
will be referred to the director of human resources.

Director of Human Resources
Donald T. Martin Center for College Services
Room 249
Telephone: 632-3254

Campus Dean of Student Success
Downtown Campus, Room 1097
Telephone: 632-8250

Campus Dean of Student Success
Kent Campus, Room B-100
Telephone: 381-3443

Campus Dean of Student Success
North Campus, Room E-132
Telephone: 766-6763

Campus Dean of Student Success
South Campus, Room U-131
Telephone: 646-2009

SSuubbssttaannccee  AAbbuussee
FCCJ is committed to enhancing a positive

campus environment through Collegewide educa-
tional programs for all students, faculty and staff
which relate to alcohol and drug abuse and to the
College’s alcohol/drug information centers. The
College also seeks to ensure compliance with federal
and state laws, and city ordinances.

The illegal use of harmful and addictive
chemical substances poses a threat to the educa-
tional environment. Thus, in accordance with the
Drug Free Schools and Communication Act
Amendments of 1989, it is necessary to inform the
College community of the harmful and addictive
potential associated with the use of drugs, the
incompatibility of illegal drugs with the educational
mission of FCCJ and the consequences of the use,
possession, manufacture or sale of such drugs.

The FCCJ Board of Trustees Rules outline the
accepted code of conduct for students and employees.
This code of conduct prohibits:
1. any act or behavior on the part of students

which tends to interfere with or otherwise
disturb the orderly conduct, processes, func-
tions and/or interests of the College, and

2. such acts or behaviors may include but are not
limited to the consumption of alcoholic
beverages on campus or at College functions,
illegal use or possession of drugs or narcotics
on campus or at College functions.
The College reserves the right to suspend,

terminate or retroactively cancel the enrollment of
students for disciplinary reasons. The College may
also make referrals to legal authorities for
appropriate action.
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Information on the health risks of substance
abuse and on criminal penalties is contained in
information sent to students each year.

The department of student affairs can assist
students with referral information to appropriate
community resources in a confidential, professional
manner. Counselors are available on all campuses
to assist both day and evening students in obtaining
information relating to referral to community agen-
cies. All contacts related to substance abuse will be
held in strict confidence.

CCoommppuuttiinngg  PPoolliicciieess
SSooffttwwaarree  PPiirraaccyy

Software piracy is a felony. People or companies
convicted of illegally copying and using a computer
software program or combination of programs are
subject to a prison term of up to five years and fines
up to $250,000. This is in addition to civil suits for
damages and other relief that the offender may
face. Anyone copying computer software that the
College has purchased is violating the copyright law
and is subject to the penalties described above.

CCoommppuuttiinngg  FFaacciilliittiieess  PPoolliicciieess  aanndd
UUsseerr  AAggrreeeemmeenntt

Florida Community College at Jacksonville
(FCCJ) computing facilities are defined as any
computer, network, peripheral, operating system,
software, or any combination thereof owned, licensed
by or under the control of Florida Community
College at Jacksonville.

A user of FCCJ Computing Facilities will:
Recognize that FCCJ computing facilities are

intended to support the academic mission and admin-
istrative functions of the college and assume full
responsibility for using these facilities in an effective,
efficient, ethical, lawful and courteous manner.

Recognize that authorized FCCJ systems
personnel may, while performing routine operations
or investigating system problems or complaints, have
access to data and software stored in FCCJ comput-
ing facilities, including electronic mail.

Recognize that FCCJ disclaims responsibility for
loss of data, time delay, system performance, soft-
ware performance or any other damages arising
from the use of FCCJ computing facilities.

Understand that some systems at FCCJ are
operated under license agreements with IBM, Micro-
soft, Novell and others. Under these agreements, the
systems may be used for instructional and research-
related purposes only.

Take all necessary steps to protect the integrity
of FCCJ computing facilities. Specifically, users shall
not share with others the access codes, account
numbers, passwords or other authorization assigned
to them. The user shall be responsible for all access
and/or authorizations assigned and all activities
occurring under these accesses/authorizations.

Respect the copyrights of all software and data
available through FCCJ computing facilities. Take
reasonable steps to protect the integrity and privacy
of the software and data available.

Use FCCJ computing resources in a manner
consistent with all FCCJ general policies, rules and
procedures regarding codes of conduct, academic
integrity and the college environment.

Respect the policies established by the adminis-
trators of external networks such as those accessible
through the Internet. The user shall also respect the
policies established by the administrators of comput-
ing facilities at FCCJ.

Respect the privacy of electronic mail and other
user files transmitted and stored in FCCJ computing
facilities or at any other location accessible through
a network.

Accept that a userid or program may be ter-
minated, or its priority may be altered if it is consum-
ing excessive system resources, degrading system
response or threatening system integrity.

Use only those facilities which are in the public
domain, or for which they have obtained explicit
authorization, at FCCJ or any other location acces-
sible through FCCJ computing facilities.

Not use the FCCJ computing facilities for
conducting private business or for personal financial
gain, that is not related to designated college pro-
grams or functions.

Not use FCCJ computing facilities for any
unauthorized or illegal purpose, such as creation or
deliberate introduction of a computer virus, destruc-
tion or alteration of data owned by others, destruction
or alteration of computing facilities, interference with
legitimate access to computing facilities or harass-
ment of users of such facilities at FCCJ or elsewhere,
unauthorized disruption of FCCJ computing facili-
ties, attempts to discover or alter passwords or to
bypass security systems in FCCJ computing facilities
or in any other computing facility.

I understand that violation of these policies may
result in temporary or permanent loss of my access
to any or all FCCJ computing facilities and other
disciplinary actions as appropriate. I also under-
stand that any use of FCCJ facilities is not private
and that data and/or transactions may be reviewed
by system administrators as part of normal opera-
tions and that FCCJ implies no privacy or secrecy for
those using its computing facilities.

I further understand that by my acceptance of
employment in any capacity with FCCJ and/or
registration for classes at FCCJ and/or use of FCCJ
computing facilities that I have agreed to and
entered into this agreement as it is incorporated into
the applications for employment and admission.
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CCaammppuuss  PPoolliicciieess
CChhiillddrreenn  oonn  CCaammppuuss

To assist in maintaining the appropriate envi-
ronment conducive to learning and to protect minors
from injury, no children under age 16 will be
allowed in instructional areas and no unsupervised
children in non-instructional areas during scheduled
classes or while testing except during College
approved events.

Parents and/or guardians are expected to assist
FCCJ in maintaining a normal college environment
that is conducive to learning. While visiting campus
on short-term business, children should not be left
unattended.

Every attempt should be made to arrange for
appropriate child care at the FCCJ child develop-
ment centers or private child care sources.

DDiissttrriibbuuttiioonn  ooff  LLeeaafflleettss  aanndd  PPoosstteerrss
Students who want to distribute any kind of printed

matter, such as posters, leaflets or flyers among the
student body on campus must secure approval in
advance. The student activities office will provide to
students lists of certain rules governing the distri-
bution of printed matter. The purpose of these rules
is to keep the campus attractive and free of litter.

All posters, banners, showcards, etc. must be
approved by the student activities office. All mate-
rials will be placed in those areas specified.

SSttuuddeenntt  TTrraavveell
Trip approval and travel requests may be obtained

through the student activities offices on each campus.
Trips that interfere with students’ classroom

responsibilities are discouraged.
A faculty adviser will accompany the group or

organization on all approved trips.

RReegguullaattiioonn  CChhaannggeess
The College reserves the right to change rules,

regulations, policies and procedures at any time.

PPaarrkkiinngg  aanndd  TTrraaffffiicc  RReegguullaattiioonnss
Faculty members, staff and students shall obtain

valid parking decals which should be affixed to the
motor vehicle which the individual operates, drives
or parks on facilities of the College. Decals are
available at each campus security office and in the
Martin Center for College Services.

The College maintains a speed limit of 15 m.p.h.
for all motorized vehicles on all campuses. Moving
violations which endanger life and safety will be pro-
secuted by appropriate authorities.

As a student, you may park only in areas desig-
nated for student parking; parking in faculty, staff or
visitor spaces is prohibited.

FFiinneess  aanndd  PPeennaallttiieess
Violations of parking regulations will result in a

fine. Fines for specific violations are listed on the back
of the parking ticket.

Multiple non-moving violations may result in your
parking privileges being revoked or suspended.

All citations increase in amount if not paid within
10 days.

Payment of any outstanding fines shall be
required before registration for future terms, release
of transcripts and receipt of degrees, certificates or
diplomas. Traffic fines may be paid at any campus
business affairs office.


